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the principal Rules), the following shall be substituted , 
namely : 


Department of Labour 


* 44 . Use of premises as factory.- No occupier shall use 
any premises as a factory unless : 


Notification 


26 / 17/ 93 -LAB 


(i) The plans are got approved from the Chief Inspector 
of Factories in respect of the following items, namely : 


(a ) Site on which the factory is to be situated ; 


(b ) buildings and extension used for the purposes of * 
manufacturing process ; 


The following draft amendment which the Government of 
Goa proposes to make to the Goa , Daman and Diu Factories 
Rules, 1985 is hereby pre -published as required by section 
115 of the Factories Act, 1948 (Central Act 63 of 1948 ), for 
information of the persons likely to be affected thereby, and 
notice is hereby given that the said draft amendment will be 
taken into consideration by the Government ofGoa on the ex 
piry of three months from the date of publication of this Noti 
fication in the Official Gazette . 


(c) the layout of plant and machinery ; 


(d ) any changes , total or partial, in manufacturing 
process (cs) 


( ii) The factory building , extensions, processes, and 
machinery layout are in conformity with the approved plans; 


Any objections or suggestions to the draft amendmentmay 
be forwarded to the Secretary to the Government of Goa , 
Labour Department, Secretariat, Panaji , before the expiry of 
three months from the date of publication of this Notification 
in the Official Gazette . 


( iii) The conditions subject to which plans are approved , 
are complied with ; 


(iv ) A licence is obtained under rule 7 from the Chief 
Inspector of Factories or renewed under rule 9 , and the 
said licence is valid at the relevant time. 


DRAFT AMENDMENT 


Explanation . For the purposes of this clause a li 
cence shall be deemed to be valid only if , --- 


In exercise of the powers conferred by scction 112 of the 
Factories Act, 1948 (Central Act 63 of 1948 ), and all other 
powers enabling it in that behalf , the Government of Goa 
hereby makes the following rules so as to amend thc Goa, 
Daman and Diu Factories Rules, 1985 , namely : 


(a ) the fees, including additional fees , if necessary, 
are paid ; 


(b ) the employment of workers for which licence is 
granted is not exceeded ; 


1. Short title and commencement. (1) These rules may 
be called thc Goa Factories (Fifth Amendment) Rules, 1993 . 


(c) the limit of the installed power for which licence 
is granted is not exceeded . 


(2 ) They shall come into force at once . 


3. Amendment of rule 5. ---- In rule 5 of the princi 
pal rules, — (i) after the words and accepted by him ” the 
following shall be inserted, namely : 

" Provided thatnomanufacturing process ( es ) shall be carried 
out in any premises of the factory unless a fresh certificate of 


2. Amendment of rule 4. - For rule 4 of the Goa , Daman 
and Diu Factories Rules, 1985 (hereinafter referred to as 


- 


-- 
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4. Amendment of rule 6 . 


In rule 6 of the principal 


- 


rules , 


NM 


stability as specified in the form , is obtained from a compe 
tent person and submitted to the Chief Inspector once in a 
period of five years or after any extension or alteration , repair 
or addition of any work of engineering construction or re 
placement or addition ofmachinery , plant, etc. 

(ii) In the From of Certificate of stability, the following 
explanation shall be inserted at the end , namely. - "Explana 
tion :- Work of engineering construction means any build 
ing , tank , silo, scaffold , platform , chimney, bridge, supporting 
structural work , retaining wall, or any other similar structure”. 


(i) for sub - rule ( 1) , the following shall be substituted , 
namely : 

" (i) The occupier and manager of every factory, coming 
within the scope of the Act, after its commencement, shall 
apply to the Chief Inspector of Factories for registration and 
grant of licence in Form 2 . 

(1A ) The occupier or manager of a place to which the pro 
visions of the Act are made applicable by a notification under 
section 85 of the Act, shall submit an application within 30 
days of the date of that notification" . 

( ii) In Sub - rule (2 ), for the Schedule, the following shall be 
substituted , namely : 


& 


1 


SCHEDULE 


Scale of Fees Payable for Licence and Annual Renewal of Licence by Factories 


Maximum installed power in 


Maximum number of persons to be employed on any day during the year 


K. W. 


Upto 

9 


From 
10 to 
20 


From 
21 to 


From 
51 to 
150 


From From 
151 to 251 to 
250 500 


From From From 
501 to 1001 to 2501 and 
1000 2500 above 


50 


1 . 


Nil 


40 


50 


100 


400 


500 


1000 


2000 


4000 


6000 


2. Upto 10 


75 


150 


300 


800 


1000 


1500 


3000 


6000 


8000 


3. Above 10 but not above 50 


i50 


250 


500 


1200 


1500 


2000 


4000 


7500 


9000 


4. Above 50 but not above 100 ..... 


375 


500 


700 


1500 


2000 


3000 


5000 


9000 


10000 


5. Above 100 but not above 500 .... 


800 


1000 


1500 


3000 


4000 


5000 


7500 


10000 


12000 


6. Above 500 but not above 1000 .... 


1500 


1600 


3000 


4000 


5500 


6500 


10000 


12000 


14000 


7. Above 1000 


2200 


2800 


3800 


5500 


6500 


8000 


11000 14000 


16000 


6. Amendment of rule 8 . In sub - rule ( 2 ) of rule 8 of the 
i principal Rules, after the words " reasons thereof” , the follow 

ing words shall be inserted, namely : 


of the licence shall be made on or before the 1st day of 
January next following : 


" along with the Form 2 , duly filled in , and signcd " . 


(2 ) (a ) On receipt of the application under sub -rule 

( 1), the Chief Inspector may, if he is satisfied 
that there is no objection to the renewal of the 
licence , renew the same for a period not ex 
ceeding (five ) years or may, after recording his 
reasons, refuse the renewal thereof on any of 
the grounds specified in the proviso to rule 7. 


7. Amendment of rule- 9 . For rule 9 of the Goa , Daman 
and Diu Factories Rules, 1985 , the following shall be substi 
tuted , namely : 

9. Renewal of licence. — (1) An application for the re 
newal of licence (for a period not exceeding five years) shall 
be made to Chief Inspector in Form 3 accompanied by a treas 
ury receipt invoice for book adjustment, as the case may be, 
for payment of the fees specified in the schedule attached to 
Rule 6 , so as to reach him not later than two months before 
the date on which the licence is due to expire ; 

Provided that where a factory commences work on or after 
the 1st day of November in any year, application for renewal 


(b ) The Chief Inspector may also refuse the renewal 

of the licence on the ground that the applicant 
has been guilty of repeated contraventions of: 
the provisions of the Act or these rules or both , 
or the applicant has obtained the licence by 
fraud or by misrepresentation : 


Provided that, in any case falling under clause (a) or (b ) 
before refusing any licence , applicant shall be given an oppor 
tunity to show cause why the licence should not be refused : 


ixtis32W : 

SAS.XIX-> 


) 
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13. Amendment of rule 90N . — In rule 90N of the princi 
pal Rules, — 


Provided further that if the period for which the renewal of 
licence is applied is one year or more but does not exceed 
five years, the fees payable under this sub-rule therefore per 
year, shall be at the rates specified in the Schedulc attached to 
rule 6 : 


(i) in clause (c) of sub-rule 1, for the words and figures 
“ Form 26 " , the words and figures " Form No. 7 " shall be 
substituted ; 


Provided also that where the application for the renewal of 
the licence is made after the expiry of the due date specificd 
in this sub -rule , the additional graded fees at the percentage of 
the fees payable for the renewal of the licence specificd in 
column 2 of the schedule hereto shall be payable for such 
renewal of the licence for the period of delay specified in 
column 1 of that Schedule . 


( ii) in sub -rule ( 2 ), for the words and figures “ Form 
30 " , the words and figures " Form No. 29”, shall be substi 
tuted . 


SCHEDULE 


14. Amendment of rule 111. — In clause (a ) of sub -rule (4 ) 
of rule 111 of the principal Rules , for the words and figures 
“ Forin 16 " , the words and figures “ Form No. 17” , shall be 
substituted . 


Period of delay 


Percentage of fees 

2 


1 


15. Amendment of rule 113. — In clause (b ) of rule 113 of 
the principal Rules, for the words and figures " Form No. 17” , 
the words and figures “ Form No. 18 ” , shall be substituted . 


Upto one month 


5 per cent 


Upto two months 


10 per cent 


Upto three months 


15 per cent 


16. Amendment of rule 116. — In rule 116 of the principal 
Rules, for the words and figures " Form 18 " , the words and 
figures " Form No. 19 " shall be substituted . 


Upto four months 


20 per cent 


Upto five months and above 


25 per cent 


8. Insertion of new rule 9A . — Aſter rulc 9 of the principal 
rules, the following new rule shall be inserted , namely : 


17. Amendment of rule 117. — In rule 117 of the principal 
Rules , for the words and figures " Form 19 ” , the words and 
figures " Form No. 20 " shall be substituted . 


" 9A . Revocation of licence. The Chief Inspector may , 
at any time before the expiry of the period for which the 
licence has been granted or renewed , revoke the licence on 
any of the grounds specified in the proviso to rule 7 , or in 
clause (b ) of sub -rule (2 ) of rule 9 " . 


18. Amendment of rule 120 . In rule 120 of the principal . 
Rulcs, for the words and figures " column 2 ” and “ Column 3 ” , 
the words and figures " Column 3" and " Column 4 " shall 
respectively be substituted . 


9. Amendment of rule 13. —- In Sub - Rule ( 1) of rule 13 of 
the principal rules, for the figures “ 087 " and the letter C 
the figures 0230 and 104 shall respectively be substi 
tuted . 


19. Amendment of rule 121. In rule 121 of the principal 
Rules, for the words and figures “ Form 20 ”, the words and 
figures " Form No. 21 " shall be substituted . 


10. Amendment of rule 68 . In sub -rule ( 7 ) of rule 68 of 
the principal Rules , for the words " when it is impracticable ", 
the words " if the Chief Inspector certifies that it is impracti 
cable " shall be substituted . 


20. Amendment of rule 122. — In rule 122 of the principal 
Rules, for the words and figures Form 21" , the words and 
figures " Form No. 22" shall be substituted . 


11. Amendment of rule 74 . In rule 74 of the principal 
Rules , — for clause a ( ii ) of sub-rule 1 , the following shall be 
substituted ,namely : 


21. Amendment of rule 123. - In rule 123 of the principal 
Rulcs, for the words and figures “ Form 22 ” , the words and 
figures " Form No. 23 " shall be substituted . 


" possesses a degree or diploma in Industrial Safety awarded 
by the Board of Technical Education of any State Government 
or Union Territory Administration in this behalf ; and ” . 


22. Amendment of rule 124. - In rule 124 of the principal 
Rulcs, for the words and figures " Form 23 " , the words and 
ſigures “ Form No. 24 ” shall be substituted . 


12. Amendment of rule 89. — In şub - rule (4 ) of rule 89 of 
the principal Rules, for the words and figures “ Form 41" , the 
words and figures " Form No. 16 ” , shall be substitutcd . 


23. Amendment of rule 129. — In rule 129 of the principal 
Rulcs, for the words and figures " Form 24 " , the words and 
figures “ Form No. 25 " shall be substituted . 


-- 
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24. Amendment of Schedules to rule 131. - In rule 131 
of the principal Rules , -- 

(i) In Schedule II, - 


(b ) in sub - para (4 ) of paragraph 21 , for the words 

and figures " Form 31" , the words and figures 
" Form No. 7” shall be substituted. 


(x ) In the Schedule XXV— 


(a) In sub -para (1) of para 8 , for the wordsand figures 

" Form 25 " , the words and figures " Form No. 26 " 
shall be substituted . 


(a) in sub - para (3 ) of paragraph 16 for the words and 

figures “ Form 30 " the words and figures 
" Form No. 26 " shall be substituted . 


(b ) in sub - para (2 ) of paragraph 9 , for the words and 

figures Form 26 " , the words and figures " Form 
No: 27 shall be substituted . 


(b ) in sub -para (3 ) of paragraph 16 of the words and 

figures “ Form 31” , the words and figures " Form 
No. 7 ” shall be substituted . 


( ii) in sub -para (2 ) of paragraph 6 , of Schedule V , for 
the words and figures “ Form 27 " , the words and figures 
" Form No. 28 " shall be substituted . 


( xi) in sub -para (3) of paragraph 18 of Schedule XXVII, 
for the words and figures “ Form 28 ” and “ Form 29 " , the 
words and figures " Form No. 26 " and " Form No. 7” shall 
be respectively substituted . 


.. 


( iii) in paragraph 12 of Schedule VI, for the words and 
figures “ Form 28 ” , the words and figures “ Form No. 26 " 
shall be substituted . 


(iv ) in paragraph 11 of Schedule VIII , for the words 
and figures " Form No. 28 " , the words and figures " Form 
No. 26 " shall be substituted . 


( v ) in paragraph 10 of Schedule X , for the words and 
figures “ Form 28 " , the words and figures “ Form No. 26 " 
shall be substituted . 


25. Amendment of rule 132. — In sub -rule ( 3) of rule 132 
of the principal Rules , for the words and figures " Form 32 ” , 
and “ Form 33 " , the words and figures " Form No. 30 " and 
" Form No. 31 " shall respectively be substituted . 

26. Amendment of rule 133. – In rule 133 of the princi 
pal Rules, for the words and figures " Form 34 ” , the words and 
figures " Form No. 32 " shall be substituted . 

27. Amendment of rule 135. - In rule 135 of the princi 
pal Rules, for the words and figures “ Form 35 ” , the words and 
figures " Form No. 33 " shall be substituted . 

28. Amendment of rule 136. — In rule 136 of the princi 
pal Rules, for the words and figures " Form 36 ”, “ Form 37 " 
and “ Form 39 ” , the words and figures " Form No. 34 " , " Form 
No. 35 " and " Form No. 37” shall respectively be substituted . 

29. Amendment of rule 140. In rule 140 of the princi 
palRules , for the words and figures “ Form 38 ” , the words and 
figures " Form No. 36 " shall be substituted . 

2:30 . Amendment of rule 141. In rule 141 of the princi 
pal Rules, for the words and figures “ Form 39 ”, and “ Form 32 
or 33 " , the words and figures " Form No. 37 " and " Form No. 
30 or 31" shall respectively be substituted . 


(vi) in paragraph 17 of Schedule XI, for the words and 
figures " Form 28 " , the words and figures " Form No. 26 " 
shall be substituted. 


14 


(vii ) in sub -paragraph ( 1) and (8 ) of paragraph 11 of 
Schedule XIV , for the words and figures " Form 29 ”, the 
words and figures " Form No. 26 " shall be substituted . 


( viii ) in sub -para (2 ) of paragraph 13 of Schedule XIX , 
for words and figures, " Form 28 " , the words and figures 
“ Form No. 26 " shall be substituted . 


(ix ) In Schedule XXIII , - 


a ) in sub - para (3 ) of paragraph 21 , for the words 

and figures " Form 31" , the words and figures 
" Form No. 26 ” shall be substituted . 


31. Amendment of rule 142. — . In rule 142 of the princi 
pal Rules, for the words and figures " Form 40 " , the words and 
figures “ Form No. 38 " shall be substituted . 

32. Amendment of Forms. — For Form Nos. 1 to 41 of the 
principal Rules, the following shall be substituted , namely: 


FORM No. 1 


(See tule 3 ) 


APPLICATION FOR PERMISSION TO CONSTRUCT, EXTEND OR TAKE INTO USE ANY 
Application for 

BUILDING AS FACTORY 


1 . 


(a ) 


constructing a new building 


(b ) 


extending an existing building 


taking into use any building as a factory 
( Tick one ormore, as applicable ) 
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2 . Applicant s name and residential address, including telephone 
number (in block letters ) 


a ) Permanent: 


b ) Local : 


3 . 


Full name and postal address of factory including phone 


no . 


( a ) 


Name 


(b ) 


Address 
( town or village/district/pin code no .) 


4 . 


Please indicate also the following details : 


(a ) 


nearest police station 


(b ) 


nearest railway station or steamer ghat 


(C ) 


nearest public hospital 


5 . 


( a ) 


Whether already registered as factory 


Yes/No 


(b ) 


If yes 


(i) Registration No. 


( ii ) Licence No. 
(iii) Date of renewal of licence . 
Does it fall in hazardous category under section 2 (cb ) 
If so , has site been approved under section 41A 
If site has been approved , date of approval 


Yes No 
Yes/No 


(d ) 


(e ) 


6 . 


Particulars of plant to be installed . 


7 . 


Enclosures 


( a ) 
(b ) 
(c ) 


Flow chart of the manufacturing process 
Brief description of the process in its various stages 
Plan , in duplicate , drawn to scale , showing 


Yes/No 
Yes /No 


(i) the site of the factory and immediate surrounding 

including adjacent buildings and other structures, 
roads, drains, etc. 


Yes/No 


(ii) the plan , elevation and 

necessary CTOSS 
section of the various buildings indicating all 
relevant details relating to natural lighting , ven 
tilation and means of escape in case of fire . The 
plans shall also clearly indicate the position of 
the plant and machinery, aisles and passage -ways 


Yes/No 


(d) Such other particulars as are required by the Chief 

Inspector at the time of submission of the application . 


3 


Rubber stamp & signature of applicant. 


Name of applicant 
( in block letters) 


Dated : 


Telephone No. 


-- 


Noles: 1 . 

2 . 


Applicant should be the occupier of the factory, as defined under section 2 (m ) of the Factories Act, 1948. " 
The application in this form is not valid after 3 months from the date of subnrission , if plans are not approved . 
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FORM 2 


(See rules 6 and 15 ) 


APPLICATION FOR REGISTRATION AND GRANT OR AMENDMENT OF LICENCE AND NOTICE OF OCCUPATION 


(To be submitted in triplicate ) 


1 . 


Application for 


(a ) 


of licence and notice of 


Registration , grant 
occupation 


Yes/No 


(b ) 


Amendment of licence 


Yes No 


2 . 


(a ) 


Applicant s name 


(b ) 


(i) 


Whether factory already registered 


If yes, registration No. 


(iii ) 


Licence No. 


(iv ) 


If no, date from which amenable under 


Factories Act, 1948 


3 . 


Full name and postal address of the factory - 


( a ) 


Name of the factory 


(b ) 


Address 


( town/village/district/pin code no.) 


4 . 


Please indicate following details also — 
( a ) Nearest Police Station 

(specify distance ) 
(b ) Nearest Railway Station 

(spccify distance ) 


(c ) 


Nearest Public Hospital 
(specify distance ) 


5 . Full name and residential address of the person who shall be 
themanager of the factory for the purposes of the Act. 
6 . Full name anů residential address of the occupier,that is 


( a ) 


the proprietor or a partner of the firm 


OR 


(b ) 


a director of the company 


OR 


the person appointed to manage the affairs of the 
factory owned or controlled by Central Government 
or State Government or local authority 


OR 


(d ) 


Any other (specify ) 


7 . Full name and address of the owner of the premises or building 
( including the precincts thereof) referred to in section 93. 


.. 
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AUTHORITY 


DETAILS 


8 . Please furnish reference number (s) and date (s) of approval 
(s) of the plans of site and building and for site and building and for 
disposal of trade wastes and effluents by the concerned authorities. 


i) 


State Government 
Local authority 
Chief Inspector 
Polution Control Board 
Other concerned authority 
(specify) 


iv ) 


Nature of manufacturing processes to be carried out 


9 . (a ) 
in the factory 


List of processes 


(b ) In case of application for amendment, indicate manu 
facturing processes carried out previously 


List of processes 


Name 


Quantity 
(Vo./Wt.No.) 


10.. Name and quantities of raw materials used , intermediate 
products and principal finished products during the last twelve months 
(in case of factories already in existence ) 
11 . (i) 

Number of workers employed in the factory 


Employed in the last 
12 months 


Proposed to be 
employed in next 
12 months, 


( a ) 


Maximum number 


(b ) 


Number ordinarily employed . 


Nature and total amount of power ( in kilowatts ) 


(a ) 


Installed 


(b ) 


Proposed to be installed 


12. Fees paid (details ) 


Rs................. (in figures ) Rupees..... 

( in words) vide treasury 
challan No. ......... dated 
or Book Adjustment vide order No ......... 
dated .... 


1. 


Signature of the Occupier 
Name( in block letters) 
Telephone No. 


Date : 


2 . 


Signature of the Manager 
Name (in block letters ) 
Telephone No. 


Notes: 


1 . 


This form should be completed in ink in block letters or typed . 


2 . 


Strike off whichever is not applicable . 


3 . 


If power is not used at the time of filling up this form but introduced later, the fact should be communicated to the 
Chief Inspector of Factories, immediately. 


4 . 


The term ordinarily employed would mean the total number of workers working in all the shifts which should 
be over 50 % of the working days in the factory. 


FORM No. 3 
(See rule 9 ) 


APPLICATION FOR RENEWAL OF LICENCE FOR THE YEAR ............... 

Registration No. : 
Licence No .: 
NIC code No.:: 

(as given in the licence) 
Full name of the Factory 


1 . 


2 . Address 
3 . Full address to which communication shall be carried ( where 
the factory address serves the purposes of communication also , this 
information need not be given ) 
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4 . A flow chart of the manufacturing process , supplemented by 
a brief description of the process in its various stages, list of the raw 
materials used , intermediate products, including emission of toxic 
gases, etc., finished products, by -products , their quantities, methods 
of storage and handling, loading and transport and details of the ar 
rangements for the disposal of trade waste and effluents , control or 
elimination (to be enclosed ) 


5 . Maximum number of workers to be employed on any day 
during the year. 


6 . 


Installed power in K. W. 


7 . 
for 


The period for which licence or renewal of licence is applied 


8 . 


* Name and residential address of occupier 


9 . 


Name and residential address ofmanager 


10 . 


Amount of fee (Rupees...... 


paid vide treasury challan No..... ....... dated ...... 


or by book adjustment vide order No. 


.... 


dated...... 


1 . 


Signature of occupier 
Name (in block letters) and rubber stamp 


2 . 


Signature of manager 
Name (in block letters ) and rubber stamp 


FORM No.4 


(See rule 7) 


LICENCE TO WORK AT FACTORY 


Nature of industry : 


Registration No.: 
Licence No .: 
NIC Code No .: 


Licence is hereby granted to 
for the premises known as . 
situated at 

.... plans of which are approved 
vide ( 1) .... 

(2 ) 
(3 ) .......... 
as factory within the limits stated hereinafter, subject to provision of the Factories Act, 1948 , and the Rulcs made thereunder for following 
manufacturing processes : 


for use 


1 . 


2 . 


(NIC Code number for each process ) 


The 


....... 19 ............. 


Chief Inspector of Factories and Boilers . 
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Details of licence 


Calendar 

year 


Excess 


Valid for 
Maximum 
number of 
workers on 
any one day 


Maximum 
installed 


Fee paid 

Rs. 


:: Rs. 


Additional 
fee paid 

for late 
payment 


Date 
of payment 


Signature 

of the 
issuing 
authority 


power in 


kilowatts 


Granted under 
rule 7 


Roncwed under 
rule 9 


Transfers 


To whom 
transferred 


Date of 
transfer 


Transfer fee paid 
and date of payment 


Signature of the 
issuing authority 


Amendments 


Amended 


Date 
when 
amended 


Installed 


Workers 


power in 


Date of 
payment 

of 
amendment 

fee 


Amendment 

fee paid 
(amount) 


Signature 

of the 
issuing 
authority 


kilowatts 


FORM No. 5 


(Sec rule 16 ) 


NOTICE OF CHANGE OFMANAGER 


Name of the factory : 


Registration No .: 


Postal address of the factory 


Licence No.: 


( Town /village pin code no .) 


NIC Code No.: 


1 . 


Name of the outgoing manager 


2 . 


Date of relinquishing charge 


7 
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3 . 


: 


(a ) Name of the new manager 
(b ) Residential address 
(c ) Telephone number 


Date of appointment of the new manager 


5 . 


Date on which charge is taken by the new manager 


6 . 


Signature of the new manager 


Signature of the occupier 


Name (in block Ictters) 


Date : 


Address & Telephone No. 


FORM No. 6 


Sce rule 19 (2) 


CERTIFICATE OF FITNESS FOR YOUNG PERSON 


1 . 


Serial No. 


2 . 


Name of person examined 


3 . 


Father s name 


4 . 


Sex 


5 . 


Residence 


6 . 


Date of birth , if available 


7 . 


Referred by— 
(a ) Name and address of the factory 
(b ) Name of the manager 


8 . 


Manufacturing process in which young person 
is proposed to be employed 


are 


I certify that I have personally examined the abovc named person 

whose identification marks 

.... and who is desirous of being cmployed in the above mentioned 
manufacturing process, and that his /her age, as nearly as can be ascertained from any examination is 
he/she is * fit/unfit for employment in the said manufacturing process as an * adult/child . 


.years , and that 


Physical disability, if any: 


Whether the examination is required before expiry 

of 12 months . 


Reasons for refusal/revocation of certificato 


Signature or leſt hand thumb impression of the 

person examined 


Signature of Certifying Surgeon 


Name (in block letters) 


Notes:- 1 . 

2 . 


To be issued by the Certifying Surgeon and a copy to be retained for 2 years . 
As per proviso to sub -section (2) of section 69 the Certifying Surgeon issuing this certificate should have personal knowledge 
of the place where the young person proposes to work and of the manufacturing process in which he will be employed . 
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3 . As 

per section 69 ( 3) of the Act, this certificate is valid for one year from the date of issue . 
4 . In case of physical disability , the exact details should be clearly stated . 
5 . * Please delete what is not applicable . 
6. Young person means a child (who has completcd 14 years and not completed fifteen years ) or an adolescent (who has 

completed 15 years and not completed 18 years of age) 


FORM No. 7 


[Sce rules 19 (7) and 90 N and Schedules III, IV ,X , XIV ,XVI,XX, XXI,XXII, XXV, XXVII, to rule 131] 


HEALTH REGISTER 


1 . 


Serial number in the register of adult workers 


3 . 


Sex - 


2 . 


Name of worker 


4 . 


Date of birth 


E. 


Medical examination 
and the results thereof 


If declared unfit 

for work 


Department/works 


Nameofhazardousprocess 


Dangerousprocess/opcration 


Natureofjoboroccupation 


Rawmaterials,productsor uby-productslikelyto 

beexposedto 


Dateofposting 


Dateofleaving/transfer tootherwork 


Rcasonsfordischarge/ leavingortransfer 


Signsandsymptoms 
obscrvedduring 
examination 


Natureoftestsand resultsthereof 


Resultfit/unfit 


Periodoftemp. withdrawalfrom thatwork 


Reasonsforsuch withdrawal 


Dateofdeclaringhim unfitforthatwork 


Dateofissuingfitness Signaturewithdateof theFactoryMedical 
Officer/theCertifying 
certificate Surgeon 


Date 


1 


2 


3 


4 


6 


7 


8 


9 


10 , 


11 


12 


13 


14 


15 


16 


17 


Notes:- 1. Separate page should be maintained for individual worker. 


2. Fresh entry should be made for each examination . 


FORM No. 8 


Scc rules 21, 53 and 96 (7 ) (b ) 


RECORD OF LME WASHING , PRINTING , ETC. 


Name and number 

of the room 
and its location 
in the factory 


Parts of the 
room trcated 


Treatment whether 
limewashed , colour 

washed painted , 
varnished , or oiled 


Date of trcatment 


Remarks 


ܫܚܝܙ 


2 


3 


4 


5 


Date : 


Signature ofmanager : 
Name (in block letters ) 
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FORM No. 9 

( See rule 29 ) 
HUMIDITY REGISTER 


Department : 


Hygrometer 


Distinctive mark or number 


Position in department : 


Year : 


Month : 


Reading of hygrometer 


Date 


Signature of the 

person 
taking the 
reading 


Between 7 and 

9 a . m . 


Remarks 


Between 11 a . m , and 
2 p.m. (but not in 
the rest interval 


Between 4 and 

5.30 p . m . 


Dry bulb 


Wet bulb 


Dry bulb 


Wet bulb 


Dry bulb 


Wet bulb 


1 . 


2 . 


3 . 


4 . 


5 . 


6 . 


7 . 


8 . 


9 . 


1st 
2nd 
3rd 
4th 
5th 
6th 
7th 
8th 
9th 
10th 
11th 
12th 
13th 
14th 
15th 
16th 
17th 
18th 
19th 
20th 
21st 
22nd 
23rd 
24th 
25th 
26th 
27th 
28th 
29th 
30th 
31st 


1 


Certified that the above entries are correct. 


Signature and designation of the 
person taking the reading. 


FORM No. 10 


[Sce rulc 61 and 80 ( 1 )] 


REGISTER OFWORKERS SPECIALLY TRAINED FOR WORK ON OR NEAR MACHINERY IN MOTION 


1. Name of worker 


2 . 


Serial number as in the register of adult workers 


3 . 
4 . 


Father s name 
Date of birth and age 
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5 . 


Nature of work 


+ 


6 . 


Qualifications, if any, or period of service on similar work 


? 


7 . 


Date when tight fitting clothing was provided 


Remarks 


I certify that the above mentioned worker whose signature or left hand thumb impression is given below is a properly trained male adult 
worker who is competent to mount or ship belts, lubricate or do other adjusting operations on the machinery as specificd in proviso to sub 
section (1) of section 21, installcd in my factory. 

Signature ofmanager 

Name (in block letters) 
Signature or left-hand thumb impression of worker 


Date : 


Signature of Occupier 
Name (in block letters ) 


FORM No. 11 


( Sce rule 65) 


REPORT OF EXAMINATION OF HOISTS AND LIFTS 


: 


Registration No. 
Licence No. 
NIC Code No. 
(As given in the licence ) 


1. Occupier of premises 


2. Address 


3 . 


(a ) Type of hoist or lift and identification number of description 
(6 ) Date of construction or reconstruction (if ascertainable ) 


4 . 


Arc all parts of the hoist or lift of good mechanical construction , 
sound material and adequate strength (so far as ascertainablc )? 


5 . 


: 


Are the following parts of the hoist or liſt properly maintained and 
in good working order ? If not, state what defects have been found 
(a ) Enclosure of hoistway or liſtway 
( b ) Landing gates and cage gate( s ) 
(c ) Interlock and the landing gates and cage gate(s) 
(d ) Other gate fasterning 
(c) Cage and platform and fittings, guides, buſfers, interior, of the 

troi tway or liſtway 
(1) Overrunning devices 
(g ) Suspension ropes or chain and their attachments 
(h ) Safety gear i. e . arrangements for preventing fall of platform 

or cage brakes 
(i) Brakes 
0 ) Worm or spur gearing 
(k ) Other electrical equipment 
(1) Other parts 


6 . 


What parts (if any ) were inaccessible ? 


7. Repairs, renewals or alterations (if any ) required and the period 

within which they should be executed 


8 . 


Maximum safe working load subject to repairs , tenewals or altera 
tions ( if any ) specificd in item 7. 
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9 . 


Other particulars 


I/We Certify that on (date ) 
above is a correct report of the result . 


..... I/We have thoroughly examined this hoist or lift and the 


Signature and name of the competent person 


Number and date of the competency certificate 


Date : 


Issuci by : 


* 


FORM No. 12 


(See rule 67 (4 ) ] 


REPORT OF EXAMINATION OF THE LIFTING MACHINES , ROPES AND LIFTING TACKLES 


Particulars 


1 . 


Name of the occupier of factory 


2 . 


Address of factory 


3. . Distinguishing number ofmark if any and description sufficicnt 

to identify the lifting machines, chains, ropes or the liſting tackle : 


4 . 


Date when the lifting machines , chain , rope or lifting tackle was first 
used in the factory 


5 . 


Date of each examination made under section 29 (1 ) (a ) (iii) and by 
whom it was carried out 


6 . 


Date and number of the certificate relating to any test and 
examination made under sub -rule ( 1) & (9) of rule 67 together with 
the name of the person who issued the certificate 


7 , 


Date of annealing or other heat treatment of the chain and 
lifting tackle carried out under sub -rule ( 7 ) of rule 67 and by 
whom it was carried out 


8 . 


Particulars of any defect found at any such examination or 
after annealing and affecting the safe working load and of the 
steps taken to remedy such defect. 


I /We thoroughly, examined the abovementioned lifting machine/ 


I/We certify that on 
chain /rope/ liſting tackle and that the above is a correct report of the result . 


Signature 


Qualification 
Address 
Date : 


Countersignature 
If employed by a company or Associa 

tion give name and address . 


Date : 
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FORM No. 13 


(See rulc 68 (9 ) (b ) 


REPORT OF EXAMINATION OR TEST OF PRESSURE VESSELS OR PLANT 


Registration No. 
Licence No. 
NIC Code No. 
(As given in the licence ) 


1. Occupier of premises 


2. Address 


3. Name, description and distinctive number of pressure vessel or 

plant 


4 . 


Name and address ofmanufacturer 


5. Nature of process in which it is used 


6 . 


Particulars of pressure vessel or plant 
(a ) Date of construction 
(b ) Thickness of walls 
(c) Date on which it was first taken into usc 
(d ) Safe working pressure recommended by themanufacturer 
(e ) Design pressure, if known 


.. 


.. 


7 . 


Date of 
(a ) Last external examination 
(b ) Last intemal examination 
(c ) Last hydraulic examination 
(d ) Last ultra - sonic test or other NDT tests 


8. (a) Whether lagging was removed for purposes of examination 

(b ) Is the vessel exposed to wetness or dampness 


9. Description of examinations carried out and findings 

(a ) External examination (give reasons if it is not carried out six 

monthly) 


(b ) Intemal examination (give reasons if it is not carried out 

annually ) 
(c ) hydraulic test (give reasons if this is not carried out at interval 

of 2 years or 4 years ) 
(d ) Ultrasonic test or other Non -Destructive Test 


10. Condition of pressure plants- 

( i) Vessel 
( ii ) Piping 


11. (a ) Are the required fittings and appliances provided in accordance 

with the rules in force . 
( b ) Conditions of fittings and appliances 

(i) Pressure guages 
(ii ) Safety valve 
(iii ) Step valve 
( iv ) Reducing valve (give reasons if not necessary ) 
(v ) Additional safety valve (required in case reducing valve 

is necessary ) 
(vi) Other devices (Please specify particularly in case of 

jacketted vessels ) 
(c ) Have the pressure settings been checked and connected 


12. Maximum permissiblc working pressure , calculated from dimensions 

and from the thickness and other data ascertained by the present 
examination due allowance being made for conditions ofworking if 
unusual or exceptionally severe (State minimum thickness ofwalls 
measured during the examination ) 
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13. (a) Repairs ( if any) required 

(b ) Period within which the repairs should be executed 
(c) Any other condition which the person making the examination 

thinks it necessary for securing safe working 


14. (a ) Specify reduced working pressure pending repairs 

(b ) Specify working pressure after completion of repairs 


15. Safe working pressure calculated as per methods given in sub -rule 

(8 ) of rule 68 for thin walled pressure vessel or plant. 


16. Other observations 


... 


I certify that on ( date ) 

.... the pressure vessel or plant described above was thoroughly 
cleaned and (so far as its construction permits )made accessible for thorough examination and for such tests as were necessary for thorough ex 
amination and that on the said date, I thoroughly examined this pressure or plant, including its fittings, and that the above is a true report of my 
examination . 


Signature and name of competent person 


Number and date of the competency certificate 


Date : 


Issued by 


FORM No. 14 


3 


[Sce rule 81 (8 ) (b )] 


REGISTER OF EXAMINATION OF GAS -HOLDERS 


Particulars ofmanufacture 


a) Maker s name 


b ) Date of manufacture 


c ) Number of lifts 


d ) Maximum capacity in cubic metres 


e) Pressure within the gas-holder when full of gas 


.. 


f) Name of the gas to be stored 


Particulars of examination carried out 

under sub-rules 81 (4 ) and ( 5) 


Particulars of repair 


Distinguishing 
number or letter of 

gas-holder 


Method of 
examination 


Date of 
exami 
nation 


Name and designa 
tion of the compe 

tent person 


Nature of repairs 


By whom repairs 
arc carricd out 


Remarks 


Date of re 
pairs and 
painting 

6 


1 


2 


3 


4 


5 


7 


8 


Signature of occupier or manager 
Name (in block letters) 


Note: A separate page should be maintained in respect of each gas holder . 


+ 
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FORM No. 15 


[See rule 81 (8 ) (c )] 


REPORT OF EXAMINATION OF WATER SEALED GAS HOLDER 


Registration No. 
Licence No. 
NIC Code No. 
(As given in the licence) 


1 . 


Occupier of premises 


2 . 


Address 


3. Name, description , distinguishing number or letter and type of 

gas - holder 


4 . 


Name and address of the manufacturer 


5 . 


(a ) Number of lifts 
(b ) Maximum capacity in cubic metres 
(c ) Pressure within the gas holder when full of gas 


6 . 


Name of the gas to be stored in the holder 


7 . 


Whether the examination was internal or external 


8 . 


Parts of the gas -holders examined by electronic or other accurate 
devices or by cutting sample disc and results thereof 


9 . 


Particulars as to the condition of — 
(a ) crown 
(b ) side sheeting , including grips and cups 
(c) guidingmechanism (roller carriages, rollers, pins, guide rails 

or ropes ) 
(d ) tank and 
(c) other structure, if any (columns, framing and bracing) . 


10. Particulars as to the position of the lift at the time of examination 


11. Particulars as to whether the tank and lifts were found sufficiently 

level for safe working and if not, the steps taken to remedy the 
dcfect . 


12. Date of examination and by whom it was carried out 


13. (a ) are all fittings and appliances properly maintained and in good 

condition ? 
(b ) repairs, if any, required and period within which they should be 

executed 
(c ) any other condition which the person making the examination 

thinks it necessary for securing safe working 


14. Other observations 


I certify that on (date ) ... 

the gas- holder described above was thoroughly examined and such of the 
tests as were necessary made on the same day and that the above is a true report of my examination. 


Signature and nameof competent person 


Number and date of the competency certificate 


Date : 


Issued by : 


w 
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[See rule 89 (4 )] 
RECORD OF EYE EXAMINATION FOR DRIVERS AND SIGNALLERS OF CRANES, LOCOMOTIVES , ETC. 


Serial Number 


Name of the worker 


His serial number in the register of adult workers 


Sex 


Date of birth 


Department/ 


Occupation 


works 


Examination of eye sight 

Result 
L.S. R.E. 

Colour 
vision 


Date 


Nature 


Date of 
posting 


Remarks 


Signature of ophthal 

mologist 


+ 


1 


2 


3 


4 


5 


6 


7 


8 


9 


Note:-1 . A separate page is to be maintained in respect of cach worker. 

2. Periodicity for eye examination is once in a year upto the age of45 years and half yearly thereafter . 


+ 


- FORM No. 17 


(See rule 111) 


REGISTER OF COMPENSATORY HOLIDAYS 


Date of weekly rest 
days lost due to the 
exempting order in 


Dates of compensatory 

holidays given in 


Serial 
Number in 

the regis 
ter of adult 
workers 


Sr. No. 


Name 


Year 


Group 
or re 

lay 
number 


Number 
and date 

of ex 
empting 
order Or 
rule un 

der 
which it 

is 
granted 


Remarks 


JanuarytoMarch 


JulytoSeptember 


coApriltoJune 


OctobertoDecember 


JanuarytoMarch 


Lost 
rest 
days 
car 
ried 
to the 
next 
year 


JulytoSeptember 


ApriltoJune 


OctobertoDecember 


1 


2 


3 


4 


5 


6 


7 


9 10 


15 


16 


Note : This register shall be preserved for a period of three years after the last entry . 


- 
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FORM No. 18 
(See rule 113) 


OVERTIME MUSTER ROLL FOR EXEMPTED WORKERS 


Month ending 


.19 ........ 


Overtime worked 


Normal hours of 
work prescribed 


Serial number 
in the register 
of adult workers 


Sr. No. 


Total overtime 

hours 


Name of exempted 

workers 


Department 


Daily Weekly 


Date 


Additional 
production 
for piece rate 

worker 


Hours 


1 


2 


3 


4 


5 


7 


8 


9 


10 


Normal rate of pay 


Overtime rate of pay 


Earnings during the 

month 


Cash equivalent of the 

advantages accruing 
through the concessional 
sale of foodgrains etc. 


Total (col. 15 to 

col. 16 ) 


Date on which 
overtime pay 
mentmade 


Per hour 


Per picce 


Normal 


Per hour 


Per picce 


Over 
time 


11 


12 


13 


14 


15 


16 


17 


18 


19 


Note:- 1. This register is to be maintained in respect of allworkers , exempted under section 64 or 65 from the provisions of section 51 and 54 . 


2. This register shall be preserved for a period of three years after the last entry. 


3. In col. 9, equivalent hours for additional production of picces reported in col. 8 as converted according to section 59 (3). 
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FORM No. 19 


(See rule 116 ) 


NOTICE OF PERIOD OF WORK FOR ADULT WORKERS 


Name of factory : 


Registration Number : 


Address : 


Licence number : 


District: 


NIC Code number : 
(As given in the licence ) 


First day of the week : 


-- 


Periods of work 


Men 


Women 


Identification 
of the group * 


Total number ofmen 

employed 


Total number of women 

employed 


Remarks 


Alphabet 
assigned 
A , B , C , 

etc. 


Nature 
ofwork 


Groups 


A 


B 


с 


D 


A 


B 


с 


D 


Relays 


1 2 3 1 2 3 1 2 3 1 2 3 1 2 3 1 2 3 1 2 3 1 2 3 


On working days 


From 


A 


B 


From 
to 


C 


... 


From 
to 


On particular 
working days 


From 
to 


D 


From 
to 


Date on which this notice is first exhibited : 


Signature of manager: 


Describe the Groups and explain the nature of work against identification 
letter marked A , B , C , D , E , 


Name ( in block letters ) 


....... 


Rest interval for each shift should be indicated clearly . 


Date : 


FORM No. 20 


(See rule 117 ) 


REGISTER OF ADULT WORKERS 


Date 


Sr. 
No. 


Group to which 

worker belongs 
Father s/ 

Date of 
/Husband s appoint- Alpha 

Nature 
ment 

of work 
signed 


Name 


of 


Residential 

address 


Sex 


Adolescent if 
Number 

certified as adult 
of relay 
if work- No. and Token 
date of 

No. un 
shifts certifi 

der sec 
cate of 
fitness 

tion 68 


R 
E 
M 
A 
R 
K 
S 


bet as 


ing in 


birth 


name 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


.. 
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FORM No. 21 
(Sec rulc 121) 


NOTICE OF PERIOD OF WORK FOR CHILD WORKERS 


Name of factory : 


Registration No.: 


Address: 


Licence No.: 


District: 


NIC Code No .: 
(As given in the licence ) 


First day of the week : 


Children 


Identification of the Groups * 


Period of 

work 


Total number of children employed 


Remarks 


Alphabet as 

signed 


Nature of 

work 


Groups 


A 


B 


C 


Relays 


1 


2 


1 


2 


1 . 


2 


A 


From 


B 


То 


с 


Date on which this notice is first exhibited : 


* Describe the groups and explain the nature of work . 


Signature of manager: 
Name (in block letters) 
Date : 


FORM No. 22 
(See rule 122) 


REGISTER OF CHILD WORKERS 


: 


Sr. 
No. 


Date of 
first em 
ployment 


Residential Father s 
address 

name 


Date of 
birth 


.Number & 
date of cer 
tificate of 

fitness 


Token 
number 
under sec 

tion 68 


Name 


Alphabet 
assigned Number 
to group of relays if Remarks 
to which 

working 
worker in shifts 
belongs 


Sex 


1 


2 


3 . 


4 


5 


6 


7 


8 


9 


10 


11 


12 
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FORM No. 23 


(See rule 123) 


REGISTER OF LEAVE WITH WAGES 


7. Date of joining employment: 
8. Date of discharge/ dismissal/ quitting employ 

ment/superannuation/death while in service: 


1. Name: 
2. Sex : 
3. Father s/Husband s name: 
4. Serialnumber in the register of adult/child 

workers : 
5. Department: 
6. Designation : 


9. Date of payment in lieu of leave with wages 

due in such cases: 


10. Whether leave in accordance with scheme 

under section 79 ( 8 ) was refused : 


Calendar year of 
service (i. e. previ 

ous year) 


Leave due as on 1st January 

of the year in col. 1 


Leave availed during the year 


Dates 


Leave rcfused out of 
regular leave men 
tioned in column 3 . 


Refused 


Regular 


Refused 


Regular 


From 


To 


1 


2 


3 


4 


5 


6 


7 


8 


-3 


Number of working days for computation of leave during the year 

mentioned in column 1 


Balance of leave admissible on 1st January of the 
year following the year mentioned in cclumn 1 


Days 
worked 


Lay Maternity leave 
off 

upto 12 weeks 


Leave with 
wages enjoyed 


Total 
(9 to 12 ) 


Regular leave 
earned for the 
year mentioned 

in col. 1 


Refused 
(Col. 2 + 8-4 ) 


Regular 
( Col. 3 + 14-5-8 ) 


9 


10 


11 


12 


13 


14 


15 


16 


Details ofwages paid 


Rate ofwages 


Leave period 

(i, e. col. 
4 + col. 5 in 

days) 


Normal rates of wages exclud- Cash equivalent of the advan 
ing of any overtime as well as tages accruing through the 
bonus but including of dear concessional sale of 
ness allowances (Rs) 

foodgrains 
and other article 


Total wages paid for the 

period of leave with 
wages enjoyed (Rs.) 
( col. 17 x col. 20 ) 


for leave with 
Wages paid 
(Rs.) (col. 
18 + Col . 19 ) 


Signature 


17 


18 


19 


20 


21 


22 


Notes: 


1. Separate register should be maintained for adult/ child . 
2. A child will include an adolescent worker who has not been certified fit to work as an adult. 
3. A separate page should be maintained in respect of each worker. 
4. Leave earned in column 14 is calculated on the basis of number of days worked given in column 9. 
5. As per section 79 (5 ) figures in column 16 should not exceed 30 days in case of adult and 40 days in case of child worker. 
6. Dclete which is not required . 
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FORM No. 24 
(See rule 124 ) 
LEAVE BOOK 


1. Name: 


7. Date of joining employment: 
8. Date of discharge/dismissal/quitting employ 

ment/superannuation /death while in service : 


2. Sex : 
3. Father s/Husband s name: 
4. Serial number in the register of adult/child 

workers : 
5. Department: 
6. Designation : 


9. Date of payment in lieu of leave with wages 

due in such casés : 


10. Whether leave in accordance with scheme 

under section 79 ( 8 ) was refused : 


Calendar year 

of 
service (i. e . previ 

ous year) 


Leave due as on 1st January 

of the year in col. 1 


Leave availed during the year 


Dates 


. 


Leave refused out of 
regular leave men 
tioned in column 3 


Refused 


Regular 


Refused 


Regular 


From 


To 


1 


2 


3 


4 


5 


6 


7 


8 


Number of working days for computation of leave during the year 

mentioned in column 1 


Balance of leave admissible on 1st January of the 
year following the year mentioned in column 1 


Days 
worked 


Lay 
off 


Maternity leave 
upto 12 weeks 


Regular leave 
canned for the 
year mentioned 

in col. 1 


Leave with 
wages enjoyed 


Total 
(9 to 12) 


Refused 
(Col. 2 + 8.4 ) 


Regular 
(Col. 3 + 14-5-8 ) 


9 


10 


11 


12 


13 


14 


15 


16 


Details of wages paid 


Rate ofwages 


Leave period 

( i.e. col. 
4 * col. 5 in 

days ) 


Normal rates of wages exclud - Cash equivalent of the advan 
ing of any overtime as well as tages accruing through the 
bonus but including of dear concessional sale of 
ness allowances (Rs) 

foodgrains 
and other article 


Total wages paid for the 

period of leave with 
wages enjoyed (Rs.) 
( col. 17 x col. 20 ) 


for leave with 
wages paid 

(Rs.) (col. 
18 + Col . 19 ) 


Signature 


17 


18 


19 


20 


21 


22 


Note : 


The leave book shall bemade out separately for giving to each worker on thick bound sheets. 
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FORM No.25 


(See rule 129) 


NOMINATION FOR PAYMENT OF WAGES DUE FOR PERIOD OF LEAVE WITH WAGES IN THE 

EVENT OF DCATH OF WORKER 


I hereby nominate Shri 
and resides at ... 
of leave not availed of, in the event ofmy death before resuming work . 


who is my 
to receive the amountof the balance ofmy pay in lieu of the quantum 


Dated this 


.. 


day of 


19 


at 


Witnesses 


1 . 


Signature 


Name 


Address 


2 . 


Signature 


Signature or left thumb 
impression of the worker : 


Name 


Particulars of worker such as 
serial number in the register 
of adult / child workers, section 
or department, etc. : 


Address 


Date 


FORM No. 26 
(See rule 131) 


CERTIFICATE OF FITNESS FOR EMPLOYMENT IN HAZARDOUS PROCESSES/DANGEROUS OPERATIONS 


( To be issued by Certifying Surgeon ) 


1 . 


Serial number in the register of adult workers 


2 . 


Name of person examined 


3. Father s name 


4 . 


Sex ; 


5 . 


Residence 


.. 


6. Date of birth , if available , 


? 


7. Referred by 

(a) Name and address of the factory 


(b ) . Name of the manager 


8 . 


The worker is proposed to be employed in 


(a ) Hazardous process 


(b ) Dangerous operation 


I certify that I have personally examined the abovenamed person whoscidentification marks are ... 

.... and who is desirous 
ofbeing employed in above mentioned process operation and that his /her age, as nearly as can be ascertained from my examination , is ......years 
and in my opinion he/she is fit/unfit for employment in the said process operation . 


He/She is fit to be employed and may be employed in someothernon -hazardous operations such as 


He / she may be produced for further examination after a period of ............ 


He/She is advised following further examination ...... 


zvao 


.. 


} 
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He/She is advised following treatment..... 


The serial number of the previous certificate is 


Signature or left hand 
thumb impression of 
person examined : 


Signature of 
Certifying Surgeon : 


Date : 


I certifiy that I have 
examined the person 
mentioned above on 
(date of examination ) 


I extend this certificatc until (if 
cerfificate is not cxtended, the 
period for which the worker is 
considered unfit for work is 

to bementioned ) 


Signs and symptoms 
observed during 

examination 


Signature of 
Certifying 
Surgeon 


Note : To be issued by the Certifying Surgeon and a copy to bemaintained in a bound book or in a file. 


FORM No. 27 


(See paragraph 9 (2 ) of Schedule I to rule 131 ) 


HEALTH REGISTER 


Sr. 
No. 


Department 
of works 


Name of 
worker 


Agc at last 
birthday 


Date of 
employ 
ment on 
present 
work 


Date of 
leaving or 

transfer 
(with rea 
sons for 
discharge 
or transfer ) 


Nature of Raw mate 

job or rial or by 
occupa products 

tion handled 


Date of 
weekly 
examina 
tion with 

result 
(fit/unfit ) 


Nature of Signature 
symp 

of regis 
toms tered medi 

cal practi 

tioner 


1 . 


2 . 


3 . 


4 . 


5 . 


6 . 


7 . 


8 . 


9 . 


10 . 


11. 


FORM No. 28 


[See paragraph 6 ( 2) of Schedule V to rule 131] 


REPORT OF EXAMINATION AND TEST OF DUST EXTRACTION OR SUPPRESSION SYSTEM 


1. Description of system 


2 . 


Hood 


(a ) Serial number of hood 


(b ) Contaminant captured 


Design 
value 


Actual 
value 
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( c ). Capture velocitics (al points to be specified ) 


(d ) Volume exhausted at hood 


(e ) Hood static pressure 


3 . 


Total pressure drop at 


( a ) Joints 


(b ) Other points of system 

(to be specified ) 


4. Transport velocity in duct 

(atpoints along ducts to be specified ) 


5 . 


Air cleaning device - 


(a ) Type used 


(b ) Velocity at inlet 


(C ) Static pressure at inlct . 


(d ) Velocity at outlet 


(c) Static pressure at outlet 


6 . 


Fan 


(a ) Type used 


(b ) Volumehandled 


(c ) Static pressure 


(d ) Pressure drop at outlet of fan 


Fan motor 


(a ) Type 


(b ) Speed and power in killowatts 


8 . 


Particulars of defects, if any, disclosed during test in any of the above components 


I certify that on (date) ........ ....... the above dust extraction system was thoroughly cleaned and ( so far as its construction permits ) made 
accessible for thorough examination. I further certify that on the said date , I thoroughly examined the above dust extraction system including 
its components and fittings and that the above is a true report ofmy examination . 


Signature : 


Qualification : 


Address : 


Date : 


If employed by a company or association name and address of 
the company or association : 


--! 
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FORM No. 29 


(See rule 90 - N ) 


CERTIFICATE OF FITNESS FOR EMPLOYMENT IN HAZARDOUS PROCESS AND OPERATIONS 


( To be issued by Factory Medical Officer) 


1 . 


Serialnumber in the register of adult workers 


2. Name of person examined 


3 . 


Father s/husband s name 


4 , 


Sex , : 


5 . 


. 


Residence 


6. Dale of birth , if available 


7 . 


Namc & address of the Factory 


8 . 


The worker is employed /proposed to be employed in 


(a ) Hazardous process 


(6 ) Dangerous operation 


I certify that I have personally examined the above named person whose identification marks are ...... ......and who is desirous 
of being employed in above mentioned process/operation and that his/her age , as nicarly as can be ascertained from my examination , 
is 

..ycars . 


In my opinion he/she is fit for employment in the said manufacturing process operation . 


reasons... 


In my opinion he /she is unfit for employment in the said manufacturing process /operation for the 

.Hc/she is referred for further examina 
tion to the Certifying Surgeon . 


The serialnumber of the previous certificate is ...... 


Signature or left hand thumb impression 
of persons examined : 


Signature of the 
Factory Medical Officer : 


Stamp of Factory 
Mcdical Officer with 
name of the factory : 


Date : 


I certify that I have 
examined the person 
mentioned above on 
(date of examination ) 


I extend this certificate until (if certificate 
is not extended , the period for which 

the worker is considered unfit 
for work is to be mentioned ) 


Signs and symptoms 

obscrvcd 
during examination 


Signature of the Factory 
Medical/Officer 

with date 


1 


. 


Note :- 1. If declared unfit , reference should be made immediately to the Certifying Surgeon . 

2 . Certifying Surgeon should communicate his findings to the occupier within 30 days of the receipt of this reference . 
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FORM No. 30 


[See under rule 132 ( 3) ] 


REPORT OF ACCIDENT INCLUDING DANGEROUS OCCURRENCE RESULTING IN DEATH OR BODILY INJURY 


( This report is to be furnished separately for every individualworker injured or killed ) 


ESIC Employer s Code Number 


Registration Number......... 


Name & address of Local ESIC - Officer 


..... 


.... Licence Number ....... 


ESIC Insurance No.of the injured . 


( As given in the licence ) NIC Code Number ..... 


> 


1. Name and address of factory 


2. Name, address & telephone number of the occupier 


3 . 


Nature of Industry 


4. Date, shift & hour of accident or dangerous occurrence 


5. Department section and exact place where the accident or 

dangerous occurrence took place 


6. a ) Describe briefly how the accident or dangerous 

occurrence took place 


b ) If caused by machinery - 


i) 


Give the nameofmachine and the part causing 
the accident or dangerous occurrence 


ii ) 


State whether it was moved by mechanical 
power at the time of accident or dangerous 


OCCUITence 


c ) Give the total number of persons injured /killed 


Number of persons injured 


Number of persons killed 


Inside the factory 


* Outside the factory 


Inside the factory 


* Outside the factory 


7 . 


Names and Addresses of witnesses 


( 1 ) .... 


(2 )......... 


8 . 


Cause of accident or dangerous occurrence 


*** 


If in any accident/dangerous occurrence, persons outside the factory premises are injured or killed , please furnish the information to the 
extent available . 


Note : Details regarding injury and persons injured /killed should be submitted in the format given in the annexure . 
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(To be completed by the Inspector of Factories ) 


1 . 


Date of receipt of the report 


2 . 


District 


3. a ) 


Number allotted to accident involving injury and /or 
fatality 


b ) 


Number allotted to dangerous occurrence involving 
reportable injury and/or fatality 


4 . 


Date of investigation 


5 . 


Classification of accident 


(a ) Cause -wise (give code ) 


(b) Industry -wise (give NIC code ) 


(c ) Dangerous operation -wise 

(give schedule number under section 87 ) 


(d ) Házardous process-wise 

(Section 2 ( cb ) ] 


(c ) Occupation -wise (NCO - Code number ) 


6 . 


Result of investigation 


7 , 


Remarks, if any 


Date : 


Signature of the Inspector 
Name ( in block letters ) 


ANNEXURE 


1 


1 . 


Particulars of injured /killed person . 


a ) Name 


b ) Age : 


c ) Sex 


d ) Sr. No. in the register or adult workers 


c ) Address 


f) Precise occupation 


g ) Nature of job 


2 . 


Particulars of injury --- 


a ) Fatal (time & date of death ) 


b ) Non - fatal 

(If scrious, give the extent of injury such as loss of 
limb/sight & hearing , fracture , permanent, 
impairment, severe burns, etc. ) 


c ) State whether the injured person was disabled for 

more than 48 hours 


d ) Date & hour if returned to work 


c ) Location of injury (i. c . part of body such as right 

leg , left hand, left eye , etc. injured ) 


--- VW 
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3 . 


a ) 


State exactly what the injured person was doing at 
the time of accident or dangerous occurrence 


b ) Does this work fall in the category.of hazardous/ 

dangerous process or operation 


: Hazardous 

process 


Dangerous 
operation 


c ) In your opinion , was the injured person at the time of 

accident or dangerous occurrence 


i) acting in contravention of provisions of any law 

applicable to him ; or 


ii ) acting in contravention of any orders given by 

or on behalf of his employer; or 


iii ) acting without instructions from his employer 


4 . 


a ) hour at which the injured person started work on the 

day of accident or dangerous occurrence 


b ) whether wages in full or part are payable to him for 

the day of the accident or dangerous occurrence 


5 . 


In case the accident or dangerous occurrence took place 
while travelling in the employers transport, state whether: 


a ) 


the injured person was travelling as a passenger to 
and from his place of work 


. 


b ) 


the injurcd person was travelling with the express or 
implied permission of his employer 


the transport is being operated by or on behalf of the 
cmployer or some other persons by whom it is 
provided in pursuance of arrangementmade with the 
employer 


d ) 


the vehicle is being /not being operated in the ordinary 
course of public transport service 


6 . 


In case the accident or dangerous occurrence took place 
while meeting emergencies , state 


a ) 


its naturc; and 


b ) 


whether the injured person at the time of accident or 
dangerous occurrence was employed for the purpose 
of his employer s trade or business in or above the 
premises at which the accident or dangerous 
occurrence took place 


7. a) physician , dispensary or hospital from whom or in 

which the injured person received or i.s receiving 
treatment 


b ) name of dispensary/panel doctor selected by the 

injured person 


I certify that to the best ofmy knowledge and belief the above particulars are correct in every respect. 


Signature of manager/occupier 
(Name in block letters) 
Address & Tel. No.: 


Dated : 
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FORM No. 31 


(See under rule 132 (37 ) ] 


REPORT OF DANGEROUS OCCURRENCE WHICH DOES NOT RESULT IN BODILY INJURY 


Registration No. : 


. 


5 


Licence No. : 


NIC Code No.: 
(As given in the licence ) 


1 . 


Name & address of factory 


2. Name, address & telephone number of the occupier 


3 . 


Name of the manager 


4. Nature of industry 


5. Department/section & exact place where the dangerous 

occurrence took place 


6 . 


Date & hour of dangerous occurrence 


7. Type of dangerous occurrence 

( See overleaf ) 


8 . 


State exactly what happened 


I certify that to the best ofmy knowledge and belief the above particulars are correct in every respect. 


Signature ofManager/occupier 

(Name in block letters ) 
Address & Tel. No.: 


Date of despatch of report: 


( To be completed by the Inspector of Factorics) 


1 . 


Date of receipt of the report 


2 . 


District 


3. Number allotted to the dangerous occurrence 


a ) not involving injury /death 
b ) " Major Accident" not involving reportable injuries 

and /or death 


4 . 


Date of investigation 


5 . Cause 
6. NIC -CODE (as given in the licence ) 
7. Result of investigation 


Signature of the Inspector 
(Name in block letters ) 


Date : 


SCHEDULE 


The following classes of dangerous occurrences, whether or not they are attended by personal injury or disablement : 
1 . Bursting of a plant used for containing or supplying steam under pressure greater than atmospheric pressure . 
2 . Collapse or failure of a crane, derrick , winch , hoist or other appliances used in raising or lowering persons or goods, or any part thereof, or 

the overturning of a crane. 
3 . Explosions, fire , bursting out, leakage or escape of anymolten metal , orhot liquor or gas causing body injury to any person or damage to any 

room or place in which persons are employed , or fire in rooms of cotton pressing factories when a cotton opener is in use. 
4 , Explosion of a receiver or container used for the storage at a pressure greater than atmospheric pressure of any gas or gases (including air ) or 

any liquid or solid resulting from the compression of gas. 
5. Collapse or subsidence of any floor, gallery , roof, bridge , tunnel, chimney, wall , building or any other structure . 
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FORM No. 32 


(Sce under rule 133 ) 


NOTICE OF POISONING OR DISEASES 


(See instruction on reverse )* 


ESIC Employers code No........ 


i) Registration No. 


ESIC Insurance No. 


ii) Licence No. 


Name and address of 
the injured person 


iii) NIC Code No........ 

( As given in the licence) 


Local ESIC Office ... 


1 . 


Name and address of factory 


2. Name, address and telephone number of the occupier 


3. Nature of industry 


4 . 


Particulars of affected worker 


a ) Name 


b ) Age 


c ) Sex 


d ) Sr. No. as per rcgister of adult/ child worker 


e ) 


Address 


f) Precise occupation 


g ) Nature of job 


5 . 


Nature of poisoning/ discase 
(Give Sr. No. and name as per the list overleaf) 


6. (a ) Harmful agent or process to which poisoning or 

disease is attributed 


(b ) Approximate dat с of beginnin g & cessation of 

exposure of the worker to the harmful agent or 
process 


7 . 


Yes /No 


Has the case been reported to the Certifying Surgeon / 
/Administrative Medical Officer, ESIC /Mcdical 
Inspector of Factories 


Signature of Manager 
Name (in capital letters ) 
Telephone No. 


Note: This notice should be sent forthwith to the following authoritics : 


i) 


Chief Inspector of Factories 


ii ) Medical Inspector of Factories 


iii) Certifying Surgeon 


iv ) Administrative Medical Officer , ESIC 


- 
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( To be filled in by the Factory Inspectorate ) 


Number of the case 


Remarks 


Signature 
Namne ( in block letters) 
Designation 


Date : 


* Notice of poisoning or disease 


Extract from the Factories Act , 1948 ( Section 89 ) 


Where 

any worker in a factory contracts any disease specificd in the schedule, the manager of the factory shall send notice thereof to 
stich authoritics , and 3 such form and within such time, asmay be prescribed . 


SCHEDULE 


List of Noticiable Dieases 


1. Lead poisoning , including poisoning by any preparation of lead of their sequelae. 


2. Lead tetra -ethyl poisoning. 


3. Phosphorous poisoning or its scquclae . 


4. Mercury poisoning or its sequclae . 


5. Manganese poisoning or its scquclae . 


6. Arsenic poisoning or its sequelae . 


7. Poisoning by nitrous fumes. 


8. Carbo disulphide poisoning . 


9. Benzene poisoning, including poisoning by any of its homologues, their nitro or.amide derivation or its sequelae. 


10. Chrome ulceration or its sequelae . 


11. Anthrax . 


12. Silicosis . 


13. Poisoning by halogens or halogen derivatives of the hydrocarbons of the aliphatic series. 


14. Pathologicalmanifestation due to 


(a ) radium or other radio - active substances; and 


(b ) X -rays . 


15. Primary cpithelionatous cancer of skin . 


16. Toxic anaemia . 


17. Toxic jaundice duc to poisonous substances. 


18. Oil acne or dermatitis due to mineral oils and compounds containing mineral oil basc. 


19. Byssinasis. 


20. Asbestosis . 
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21. Occupational or contact dermatitis caused by direct contact with chemicals and paints. These are of two types that is , primary irritants and 

allergic sensitizers. 


22. Noise induced hearing loss (exposure to high noise levels ). 


23. Beriyllium poisoning. 


24. Carbon monoxide . 


25. Coal mines pneumoconiosis . 


26. Phosgene poisoning . 


27. Occupational cancer. 


28. Isocyanates poisoning. 


29. Toxic nephrities. 


FORM No. 33 


(See under rule 135 ) 


ABSTRACT OF THE FACTORIES ACT, 1948 AND THE GOA , DAMAN AND DIU FACTORIES RULES , 1985 


( To be displayed in a conspicuous and convenient place at or near the main entrance to the factory ) 


Interpretation 


1. " Factory " means any premises including the precincts thereof — 


(i) whereon ten or more workers are working, on any day of the preceding twelve months, and in any part of which 

manufacturing process is being carried on with the aid of power, or is ordinarily so carried on , or 


( ii) whereon twenty or more workers are working , or were working on any day of the preceding twelve months and in any part 

ofwhich a manufacturing process is being carried on without the aid of power , or is ordinarily so carried on , 


but does not include a mine subject to the operation of the Mines Act, 1952 (Central Act 35 of 1952 ), or a mobile unit belonging 
to the armed forces of the Union , a railway running shcd or hotel, restaurant or eating place. 


Explanation : For computing the number ofworkers for the purposes of this clause all the workers in different groups and relays 
in a day shall be taken into account. 


2. "Worker" means a person cmployed directly or through any agency ( including a contractor ) with or without the knowledge of 

the principal employer,whether for remuneration or not, in any manufacturing process ,or in cleaning any part of themachinery 
or premises used for manufacturing process or in any other kind of work incidental to , or connected with , the manufacturing 
process, or the subject of the manufacturing process; but does not include any member of the armed forces of the Union . 


3. " Manufacturing Process " means any process of — 


(i) making , altering , repairing , cleaning, ornamenting, finishing , packing , oiling, washing , breaking up , demolishing or 

Otherwise treating or adapting any article , or substance with a view to its use , salc, transport , delivery or disposal; or 


( ii) pumping oil ,water, sewage or any other substances; or 


( ii ) generating, transforming or transmitting power; or 


(iv) composing types of printing , printing by letter press, lithography , photogravure or other similar process or book -binding ; 


or 


(v ) constructing , reconstructing , repairing , refitțing , finishing or breaking up ships or vessels ; and 


( vi ) preserving or storing any article in cold storage . 


General duties of the Occupier ( section 7-A ). — ( 1) Every occupier shall ensure, so far as is reasonably practicable, the health , 
safety and welfare of all workers while they are atwork in the factory . 
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(2) Without prejudice to the generality of the provisions of sub -section (1), the matters to which such duty extends , 
shall include 


(a) the provision and maintenance of plantand systems of work in the factory that are safe and without risks to health ; 


(b ) the arrangements in the factory for ensuring safety and absence or risks to health in connection with the use ,handling, storage 

and transport of articles and substances ; 


(c ) the provision of such information , instruction , training and supervisitn as are necessary to ensure the health and safety of 

all workers at work ; 


( d ) the maintenance of all places of work in the factory in a condition that is safe and without risks to health and the provision 

and maintenance of such means of access to , and aggress from , such places as are safe and without such risks ; 


(e) the provision ,maintenance ormonitoring of such working environment in the factory for the workers that is safe, without 

risks to health and adequate as regards facilities and arrangements for their welfare at work . 
(3) Except in such cases as may be prescribed, every occupier shall prepare , and, as often asmay be appropriate, revise ,a written 
statement ofhis general policy with respect to the hcalth and safety of the workers at work and the organisation and arrangements 
for the time being in force for carrying out that policy, and to bring the statementand any revision thereof to the notice of all theworkers 
in such manner as may be prescribed . 


Working hours , holidays, intervals after rest, etc. 


5. Hours ofwork for adults ( section 51 and 54 ).-- No adult worker shall be required or allowed to work in a factory for more than 

48 hours in any week and for more than 9 hours in any day. 


? 


6. , Relaxation of hours ofwork for adults ( section 64 ). The ordinary limits on working hours of adults may be relaxed in certain 

special cases, e.g.,workers engaged on urgent repairs; in work in the nature or preparatory or complementary work which must 
necessarily be carried on outside the limits laid down for the general working of the factory ; in work which is necessarily so 
intermittent that the intervals during which they do not work while on duty ordinarily amount to more than the intervals for rest; 
in any work which for technicalreasons must be carried on continuously ; in making or supplying articles ofprimenecessity which 
must bemade or supplied every day ; in a manufacturing process which cannot be carried on except during seasons, or at time 
dependent on the irregular action of natural forces ; in enginc rooms or boiler houses or in attending to power plant or transmission 
machinery; in the printing of newspapers, who areheld up on accountofthe break down ofmachinery; in the loading or unloading 
of railways wagons or lorries or trucks; and in any work which is notified by the State Government in the OfficialGazette as 
a work of National importance . 


Except in the case of urgent repairs, the relaxation shall not exceed the following limits ofwork inclusive of overtime - 


· (i) the total number of hours of work in any day shall not exceed ten ; 


( ii ) the spreadover inclusive of intervals for rest, shall not exceed 12 hours in any one day ; 


(iii ) the total number of hours of work in a week , including overtime, shall not exceed sixty; 


( iv ) the total number of hours of overtime work shall not exceed fifty for any one quarter. 


7. Payment for overtime (section 59 ). — Where a worker works in a factory for more than 9 hours in any day or for more than 48 

hours in any week , he shall, in respect of overtime work , bc cntilled to wagcs at the rate of twice his ordinary rate of wages . 


8. Exemption of supervisory staff ( section 64 ). – Chapter VI, of the Act other than the provisions of clause (b ) of sub -section (1 ) 

of scction 66 and of the proviso to that sub-section , of the Act, working hours of adults — doesnot apply to persons holding 
positions of supervision or management or who arc employed in a confidential position in a factory , provided that where the 
ordinary rate of wages of such person does not exceed rupees seven hundred and fifty per month , they are entitled to extra wages 
in respect of overțimework under section 59 . 


9. Weekly holidays (adults) ( section 52 ). — No adult worker shall be required or allowed to work in a factory on the first day of 

the week , unless 


(a ) he has, or will have a holiday for a whole day on one of the three days immediately before or after the said day ; and 
(b ) the manager of the factory , has, before the said day or the substituted day under clause (a ) whichever is earlier - 


delivered a notice at the office of the Inspector of his intention to require the worker to work on the said day and of 
the day which is to be substituted ; and 


( ii ) displayed a notice to that effect in the factory : 


176 
SERIES INo.5 


OFFICIAL GAZETTE - GOVT. OF GOA 

(SUPPLEMENT) 


5TH MAY, 1994 


Provided thatno substitution shall be made which will result in any worker working for more than ten days consecutively 
without a holiday for a whole day . 


10 . 


Compensatory holidays (section 53 ). -- Where a worker in a factory as a result of exemption from the ordinary provisions 
relating to weekly holidays, if deprived of any of the weckly holidays, he shall be allowed , within the month in which the · 
holidays were due to him or within the two months immediately following thatmonth , compensatory holiday of equal number 
of the holidays so lost. 


+ 


11 . Intervals for rest for adulis (sections 55 and 56 ). — The periods of work of adult workers in a factory each day shall be so 

fixed that no period shall exceed 5 hours and that no worker shall work for more than 5 hours before he hashad an interval for 
restof at least half an hour and that inclusive of his intervals for rest thcy shall not spread over more than ten and a half hours 

in any day or, with the permission of the Chief Inspector in writing , 12 hours. 
12 . Prohibition of double employment (section 60 , 71 and 99 ).- No child or, except in certain circumstances an adult worker , 

shall be required or allowed to work in any factory on any day on which he has already becn working in any other factory . 
If a child works in a factory on any day on which he has already been working in another factory , the parent or guardian of the 
child or the person having custody of or control over him or obtaining any direct benefit from his wages, shall be punishable 
with fine, which may extend to Rs. 1000 /- unless it appears to the court that the child so worked without the consent or 

connivance of such parent, guardian or person . 
13 . Prohibition of employment of children under 14 ( section 67 ). — No child who has not completed his fourteenth year shallbe 

required or allowed to work in any factory , 
14. Hours ofwork for children ( section 71). No child shall be employed or permitted to work in any factory formore than four 

and a half hours on any day and during the period of at least twelve consecutive hours which shall include the interval between 
10 p. m . and 6 p . m . The periods of work of all children employed in a factory shall be limited to two shiſts which shall not 
overlap or spread over for more than 5 hours cach and each child shall be employed in only one of the relays . 
The provisions relating to weekly holidays shall also apply to child workers and no exemption from this provision may be 

granted in respect of any child . 
15. Prohibition of employment of women (section 66 ). — No woman shall be required or allowed to work in any factory except 

belween the hours of 7 a. m . and 7 p . m . The State Govt.may vary these limits or exempt this restriction in case of women 
working in fish -curing or fish -canning factorics. 


Leave with wages 


Leave with wages ( section 79,80 and 83). — Every worker who has worked for a period of 240 days or more in a factory during 
a calendar year shall be allowed during the subsequent calendar year leave with wages for a number of days calculated at the 
rate of 


(i) if an adult, one day for every twenty days of work performed by him during the previous calendar year, and 

( ii ) if a child , one day for every 15 days of work performed by him during the previous calendar year. 
Explanation :- For the purpose of this sub -section 

(a ) any days of lay off,by agreement or contract or as permissible under the standing order; 
(b ) in the case of female workers, maternity leave for any number of days not exceeding twelve wecks; and 

(c) the leave carned in the year prior to that in which the leave is enjoyed , 
shall be deemed to be days on which the worker hasworked in a factory for thepurpose of computation ofthe period of 240 days 
or more, buthe shall not earn leavc of these days. 


f 


Explanation 2 :- The Icave admissible under this sub-section shall be exclusive of all holidays whether occurring during or at 
either end of the period of leave. 


For the leave allowed to him , a worker shall be paid at a rate equalto the daily average of his total full -timeearnings, for the days 
on which he actually worked during themonth immediately preceding the icave exclusive ofany overtimeand bonus, but inlusive 
of dcarness allowance and the cash cquivalent of the advantage occurring through the concessional sale to the worker of 
foodgrains and other articles. 


A worker whose service commence on a day other than on the first day of January shall be entitled to leave with wages at the 
rate indicated above , if he has worked for two thirds of the total number of days in the remainder of the calendar year. 


If a worker is discharged or dismissed from service or quits his employmentor is superannuated or dies while in service , during 
the course of the calendar year, he or his heir or nominee as thc casc may be, shall be entitled to wages in lieu of the quantum 
ofleave to which he was entitled immediately before his discharge,dismissal,quitting of cmployment, superannuation or death , 
calculated at the rates specificd above, even if he had not worked for the entire period specified above . Such payment shall be 
made: 


(1) whether the worker is discharged or dismissed or quits emfiloyment, before the expiry of the second working day from . 

the days of such discharge, dismissal or quitting and 
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(ii) where the worker is superannuated or dies while in service , before the expiry of two months from the date of such 

superannuation or death . 


If the employment of a worker who is entitled to leave with wages is terminated by the occupier before he has taken the 
entire Icave to which he is entitled , or if having applied for and having not been granted such Icave, the worker quits his 
employmentbefore he has taken the leave , the occupier of the factory shall pay him the amountpayable in respect of the leave 
not taken , and such payment shall bemade before the expiry of the sccond working day after the day on which his employment 
is terminated , and , a worker, who quits his employment on or before the next pay day . 

The manager shallmaintain a register of Icavc with wages in Forin No. 23 and shall provide each worker with a book called 
the Leave Book in Form No. 24. The leave book shall be the property of the worker and the manager or his agent shall not 
demand it except to make entries of the dates of holidays or interruptions in service , and shall not keep it for more than a weck 
at a time. If a worker loses his leave book , the manager shall provide him with another copy on payment of paise 25 andshall 
complete it from his record . 


Health 


17. Cleanliness (sectionll).— Except in cases specially exempted , all inside walls and partitions, all cciling or tops of roomsand 

all walls,sides and tops ofpassages and staircases in a factory shall be keptwhitewashed or colour washed . The white washing 
or colour washing shall be carricd outat least once in every period of ſourteen months. The floor of every workroom shall be 
cleaned at Icast once in every week by washing, using disinfectant, where necessary, or by some other effective method . 


18. Disposal of wastes and effluents ( section 12 ). — Effective arrangements shall be made in every factory for the treatment of 

wastes and effluents due to themanufacturing process carried on therein , so as to render them innocuous, and for their disposal. 


19. Ventilation and temperature ( section 13 ).- Elfective and suitablc provision shall bemade in every factory for securing and 

maintaining in every workroom adequate ventilation by the circulation of fresh air and such a temperature as will secure to the 
workers therein reasonable conditions of comfort and prevent injury to ncalth . 


20 . 


Overcrowding ( section 16 ). — Unless exemption has been granted there shall be in cvery workroom of a factory in existence 
on the date ofcommencement of this Act, at least 9.9 cubic incures and of a factory built after the commencement of this Act 
at least 14.2 cubic metres of space for every worker employed therein , and (or this purpose no account shall be taken of any 
space which is more than 4.25 metres above the level of the floor of the room , 
Lighting ( section 17 ).- Inevery part of a factory where workersare working orpassing, there shall be provided and maintained 
sufficient and suitable lighting , natural or artificial, or both . 


22. Drinkingwater ( section 18 ). — In every factory effective arrangements shallbe made to provide and maintain at suitable points 

convcnicntly situated for all workers employed therein , a sufficient supply ofwholesome drinking water. 


Incvery factory wherein more than 250 workers are ordinarily employed the drinkingwater shall ,during hotweather, be cooled 
by ice or other effective methods. The cooled drinking water shall be supplied in every canteen , lunch room and rest room 
and also at conveniently accessiblc points throughout the factory . 


Latrines and urinals ( section 19 ).— In every factory sufficient latrine and urinals of the specified types (separate enclosed 
latrines and urinals formale and female workers ) shall be provided and conveniently situated so as to be accessible to workers 
at all times while they are at the factory. Every latrine shall be under cover and so partitioned off as to secure privacy and 
shall have a proper door and fastening . Swecpers shall be cmployed whose primary duty will be to keep clean latrines, urinals 

and washing places. 
24. Spittons ( section 20 ). -- In every factory there shall be provided a sufficicnt number of spittons of the specified type in 

convenientplaces and they shall bemaintained in a clean and hygienic condition . No person shall spit within the premises of 
a factory except in the spiltons provided for the purpose . Whoever spils in contravention of this provision shall be punishable 

with ſinc not exceeding five rupces . 
25. Fencing ofmachinery (section 21). — In every factory dangerousparts ofmachinery e.g., everymoving part ofa primemover 

and cvery flywheel connected to a primc mover, etc. shall be securely fenced by safeguards of substantial construction which 

shall be constantly maintained and kept in position whilc thc parts of machinery thcy are fencing arc in motion or in use . 
26 . Work on or near machinery in motion ( section 22 ). — No woman or young person shall be allowed in any factory to clean , 

lubricate or adjust any part of a primemover or any transmission machinery while the prime mover or the transmission 
machinery is in motion or to clean , lubricate or adjust any part of any machine iſ the cleaning , lubrication oradjusunent thereof 
would expose the women or young person to risk of injury from any moving partwhcthcr of thatmachine or of any adjacent 

machinery. 
27 . Employment of young persons on dangerousmachines ( section 23 ). — No young person shall be required or allowed to work 

at anymachine declared to be dangerous unless he has been fully instructed as to the dangers arising in connection with the 
machine and the precautions to be observed and has received sufficient training in work at the machine or is under adequate 

supervision by a person who has a thorough knowlcdge and experience of themachine . 
28. Casing of new machinery ( Section 26 ). --- In all machinery driven by power and installed in any factory after the 

commencementofthis Act,every set screw ,boltorkeyon any revolving shaft, spindle ,whcel or pinion shallbe so sunk , encased 
or otherwise eſſectively guarded as to prevent danger; all spur, worm and other toothed or friction gearing which does not 
require frequent adjustment while in motion shall be compleicly encased , unless it is so situated as to be as safe as it would be 
if it were coinpletely encased . 
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Whoever sells or lets on hire or, as agentof a seller or hirer, causes or procures to be sold or let on hire, for use in a factory 
any machinery driven by power which does notcomply with these provisions shall be punishable with imprisonment for a 

term which may extend to three months or with ſine which may extend to five hundred rupees or with both , 
30. Prohibition of employmentofwomenand children near cotton openers ( section 27 ).- No woman or child shallbe employed 

in any part of a factory for pressing cotton in which a cotton opener is at work . 


31. 


Excessive weights ( section 34 ) .—No woman or young person shall, unaided by another person , liſt, carry , or move by hand 
or on head anymaterial, article , tool or appliance exceeding themaximum limit in weight set out in the following Schedule : 


SCHEDULE 


Persons 


Maximum weight ofmaterial 

articlc tools or appliance 


( a ) Adult male 


55 kilograms 


(b ) Adult female 


30 kilograms 


(c ) Adolescentmale 


30 kilograms 


( d ) Adolescent female 


20 kilograms 


( e ) Male child 


16 kilograms 


(f) Female child 


14 kilograms 


32 . 


Protection of eyes (section 35 ).- Effective screens or suitable goggles shallbe provided for the protection of eyes ofpersons 
employed in or in the immediate vicinity ofprocesses which involve risk of injury to eyes from particles or fragments thrown 
off in the course of the processes or which involve risk of injury to eyes by reason of exposure to excessive light or infra - red 
or ultra - violet radiation . 


33 . 


Precautions in case of fire ( section 38 ). - Every factory shall be provided with adequate means of escape in case of fire for 
the person employed therein . The doors affordingexit from any room shall, unless they are of the sliding type, be constructed 
to open outwards. Every window , door or other exit aſfording a means of escape in case of fire , other than themeansofexit 
in ordinary use , shall be distinctively marked . Effective and clearly audible means of giving warning in case of fire to every 
person employed in the factory shall be provided . Effective measure shall be taken to ensure thatwherein more than twenty 
workers are ordinarily employed in any place above thc ground floor , or wherein explosive or highly inflammable materials 
are used or stored , all the workers are familiar with the means of escape in case of fire and have been adequately trained in 
the routine to be followed in such case . 


34 . 


PROVISION RELATING TO HAZARDOUS PROCESSES : 


Compulsory disclosure of information by the occupier (section 41- B ). — Thcoccupier of every factory involving a hazardous 
process shall disclose in themanner prescribed , all information regarding dangers,including health hazardsand the measures 
to overcome such hazards arising from the exposure to or handling of the materials or substances in the manufacture , 
transportation , storage and other processes, to the workers employed in the factory, the Chief Inspector, the local authority 
within whose jurisdiction the factory is situated and the general public in the vicinity , 


Thcoccupier shall, at the time of registering the factory involving a hazardous process lay down a detailed policy with respect 
to the health and safcly of the workers employed therein and intimate such policy to the Chicf Inspector and the local authority 
and , thereafter , at such intervals as may be prescribed , inform the Chief Inspector and the local authority of any changemade 
in the said policy . 
The information furnished under sub - section (1) shall include accurate information asto the quantity,specifications and other 
characteristics of wastes and the manner of their disposal. 
Every occupier shall,with theapproval of the Chief Inspector, draw up an on -site emergency plan and detailed disaster control 
measures for his factory and make known to the workers employed therein and to the general public living in the vicinity of 
the factory the safety measures required to be taken in the event of an accident taking place . 
Every occupier of a factory shall —- 

(a ) if such factory is engaged in a hazardous process on the commencementof the Factories (Amendment) Act, 1987 , 

within a period of thirty days of such commencement; and 
(b ) if such factory proposes to cngage in a hazardousprocess at any time after such commencement, within a period 

of thirty days before thc commencement of such process , 
inform the Chief Inspector of the nature and details of the process in such form and in such manner as may be specified . 
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Where any occupier of a factory contravenes the provisionsof sub - section (5 ), thelicence issued under section 6 to such factory 
shall , not withstanding any penalty to which the occupier of factory shall be subjected to under the provisions of this Act, be 
liable for cancellation . 
The occupier of a factory involving a hazardous process shall , with the previous approvalof the Chief Inspector, lay down 
measures for the handling, usage, transportation and storage of hazardous substances inside the factory premises and the 
disposal of such substances outside the factory premises and publicise them in the manner prescribed among the workers and 
the general public living in the vicinity . 


Section 41-C : Specific responsibilitiy of the occupier in relation to hazardous processes .- Every occupier of a factory 
involving any hazardous process shall. 


( a ) 


maintain accurate and up - to -date health records or, as the case may be , medical records, of the workers in the 
factory who are exposed to any chemical, toxic or any other harmful substances which are manufactured , stored , 
handled or transported and such records shall be accessible to the workers subject to such conditions asmay be 
specified ; 


(b ) appoint persons who possess qualificationsand experience in handling hazardous substances and are competent 

to supervise such handling within the factory and to provide at the working place all the necessary facilities for 
protecting the workers in the manner prescribed : 


Provided that where any question arises as to the qualifications and experience of a person so appointed the decision of the 
Chief Inspector shall be final; 


(c) Provide formedical examination of every worker — 


(i) before such worker is assigned a job involving the handling of, or working with a hazardous substance ; and 
( ii) while continuing in such job , and after he has ceased to work in such job , at intervals not exceeding twelve 

months, in such manner as may be specified . 


Permissible limits of exposure of chemicaland toxic substances (section 41 -F ). The maximum permissible threshold limits 
of exposure of chemicals and toxic substances in manufacturing processes (whether hazardous or otherwise ) in any factory 
shall be of the value indicated in the Second Schedule to the Act. 


Workers participation in safety management ( section 41 -G ). —The occupier shall, in every factory where a hazardous 
process takes place ,orwhere hazardous substances are usedor handled , set up a Safety Committee consisting of equal number 
of representatives ofworkers andmanagementto promote co -operation between the workers and management in maintaining 
proper safety and health at work and to review periodically the measure taken in that behalf : 

Provided that the State Government may , by order in writing and for reasons to be recorded , exempt the occupier of any 
factory or class of factories from setting up such committee . 
The composition of the Safety Committee , the tenure ofoffice of its members and their rights and duties shall be such asmay 
be specified . 
Righi ofworkers to warn about imminent danger (section 41- H ). -- Where the workers employed in any factory engaged in 
a hazardous process have reasonable apprchension that there is a likelihood of imminent danger to their lives or health due 
to any accident, they may bring the same to the notice of the occupier, agent,manager or any other person who is in -charge 
of the factory or the process concerned directly or through their representatives in the Safety Committee and simultaneously 
bring the the same to the notice of the Inspector . 
It shallbe the duty of such occupier , agent,manager or the person incharge of the factory or process to take immediate remedial 
action if he is satisfied about the existence of such imminentdanger and scndareport forthwith of the action taken to the nearest 
Inspector. 
If the occupier, agent,manager or the person incharge referred to in sub -section (2) is not satisfied about the existence of any 
imminent danger as apprehended by the workers, he shall , nevertheless, refer the matter forthwith to the nearest Inspector 
whose decision on the question of the existence of such imminent danger shall be final. 


Welfare 


35. Washing facilities ( section 42 ). --- In every factory adequate and suitable facilities for washing shall be provided and 

maintained for the use of the workers therein . Such facilities shall include soap and nail brushes or other suitable means of 
cleaning and the facilities shall be conveniently accessible and shall be kept in a clean and orderly condition . 


If female workers are employed separate washing facilities shall be provided and so enclosed or screened that the interiors 

are not visible from any place where persons of the other sex work or pass. 
36. Facilities for storing and drying clothing ( section 43 ). In the case of certain dangerous operations e. g ., lead processes, 

liming and tenning of raw hides and skins, etc. suitable places for keeping clothing not worn during working hours and for 
the drying of wet clothing shall be provided and maintained . 


. 
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37 . 


Facilities for sitting ( section 44 ). - In every factory suitable arṣangements for sitting shall be provided and maintained for 
all workers obliged to work in a standing position in order that they may take advantage of any opportunities for rest,which 
may occur in the course of their work , 


38 . 


First aid and ambulance room ( section 45 ). — In every factory there shall be provided and maintained so as to be readily 
accessible during all working hours first- aid boxes or cupboards equipped with the prescribed contents . Each first-aid box 
or cupboard shall be kept in the charge of a separate responsible person who holds a certificate in first-aid treatment recognised 
by the State Government who shall always be available during the working hours of the factory . 


39 . 


In every factory wherein more than 500 workers are ordinarily employed there shallbe provided and maintained an ambulance 
room of the prescribed size , containing the specificd equipment, and in the charge of such medical and nursing staff asmay 
be specified and those facilities shall always be made readily available during the working hours of the factory. 
Canteens (section 46 ). — În specified factories wherein more than 250 workers are ordinarily employed ,a canteen or canteens 
shall be provided and maintained by the occupier for the use of the workers. Food , drink and other items served in the canteen 
shall be sold on a non -profit basis and the prices charged shall be subject to the approval of a canteen Managing Committee 
which shall be appointed by themanager and shall consist ofan equal number ofpersons nominated by the occupier and elected 
by the workers. The number of elected workers shallbe in theproportion of 1 forevery 1,000 workers employed in the factory 
provided that in no case shall there bemore than 5 or less than 2 workers on the committee . The Commillee shallbeconsulted 
from time to time as to the quality and quantity of foodstuffs to be served in the canteen , the arragement of the menus, etc. 
Where the canteen is managed by co - operative society , it is not necessary to appoint a canteen Managing Committee and the 
prices to be charged may include a margin of profit upto a maximum of 5 per cent of its working capital. 
Shelter , rest rooms and lunch rooms (Section 47 ) : În every factory wherein more than 150 workers are ordinarily 
employed , adequate and a suitable lunch room , with provision for drinking water, where workers can eat meals brought by 
them , shall be provided and maintained for the use of the workers . 


40 . 


41. 


Creches (section 48) : - In every factory wherein more than 30 women workers are ordinarily employed there shall be 
provided andmaintained a suitable room or roomsfor the use of children under the age of six years of such women . Thecrecho 
shall be adequately ſumished and equipped and in particular there shall be one suitable cot or a cradle with the necessary 
bedding for each child , at least one chair or equivalent seating accommodation for the usc ofeachmother while she is feeding 
or attending to her child , and a sufficient supply of suitable toys for older children . 


There shall be in or adjoining the creche a suitablc wash room for the washing of the children and their clothing . An adequate 
supply ofclean clothes, soap and clean lowels shall be made available for each child while it is in the creche. At least a quarter 
litre of pure milk shall be available for each child on every day if it is accommodated in the crcche and the mother of such 
a child shall be allowed in the course of her daily work suitable intervals to feed the child . For children above iwo ycars of 
age , there shall be provided , in addition , an adequate supply of wholesome refreshment. A suitably fenced and shady open 
air playground shall also be provided for the older children . 


42 . 


Welfare Officers (section 49 ). --- In every factory wherein 500 ormore workers are ordinarily employed the occupier shall 
employ in the factory such number of Welfare Officers as may be specificd by the Government from time to tiine. 


Special Provisions 


43 . 


Dangerous operations (section 87).--- Employment of women adolescents and children is prohibited or restricted in certain 
operations declared to be dangerous, e . g., clectroplating , manufacture and repair of clectric accummulators, glass 
manufacture , grinding or glazing ofmetals,manufacture and treatmentof Icad and certain compounds of lead sand blasting , 
etc. 


. 


44. Notice of accidents ( section 88 ). — When an accident occurs which results in the death of any person or which results in such 

bodily injury to any person as is likely to cause his death , or any dangerous occurrence specified in the Schedule annexed 
herelo , takes place in a factory, themanager of the factory shall forhwith send a notice thereofby telephone, specialmessenger 
or telegram to the Inspector and the Chief Inspector. When anyaccidentor any dangerous occurrence specified in the Schedule 
annexed hereto , which results in the death of any person or which results in such bodily injury to any person as is likely to 
cause his death , takes place in a factory , a notice thereof shall be sentalso to the District Magistrate or Sub -divisional Officer 
or to the Officer- in -charge of the ncarest police station and to the relatives of the injured or deceased person . 


SCHEDULE 


1. Bursting of a plant used for containing or supplying stcam under pressure greater than atmospheric pressure. 
2 . Collapse or failure of a cranc, derrick,winch , hoist or other appliances used in raising or loweringpersons or goods, or any part thereof, 

or the overturning of a crane . 


3 . Explosion , fire bursting out, leakage or escape of any molten mctal, or hot liquid or gas causing bodily injury to any person or damage 

to any room or place in which persons are employed, or firc in rooms of cotton pressing factories when a cotton opener is in use. 
4. Explosion of a receiver or container used for the storage at a pressure greater than atmospheric pressure ofany gas or gascs (including 

air ) or solid resulting from the compression of gas . 


5 . 


Collapse or subsidence of any floor, gallery , roof, bridge, tunnel, chimney , wall, building or any other structure . 


) 
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45. Notice of certain diseases( séction 89 ). - Where any worker in a factory contracts any of the following diseases, the manager 

of the factory shall send forthwith notice in Form No. 32 thereof both to the Chief Inspector and the Certifying Surgeon : 
Lead , phosphorous,mercury, manganese , arsenic , carbon bisulphides or benzene poisoning; or poisoning by nitrous fumes 
or by halogensor halogen derivatives of the hydrocarbons of the aliphatic series; or of chrome ulceration , anthrax , silicosis, 
toxic anaemic , toxic jaundice , primary epitheliomatous cancer of the skin , or pathologicalmanifestations due to radium or 
other radio - active substances or X -rays. 


46. No charge for facilities and convenience ( section 114 ). — No fee or charge shall be realised from any worker in respect of 

any arrangements or facilities to be provided , or any equipments or appliances to be supplied by the occupier under the 
provisions of this Act. 


47. Power of Inspectors ( section 9 and 82 ). Inspectors have powers to inspect factories any time and may require the 

production of registers, certificates, etc. prescribed under the Act and the rules. 


Any Inspecor may institute proceedings on behalf of any workers to recover any sum required to be paid by an employee under 
the provisions relating to leave with wages, which the employer has not paid . 


Obligations of workers ( sections 97, 111 and 111 -A ). — No worker in a factory 


(i) shall wilfully interfere with or misuse any appliance , convenience or other thing provided in a factory for the 

purposes of securing the health , safety or welfare of the workers therein ; 


(ii) shall wilfully and fout any reasonable cause do anything likely to endanger himself or others ; 


and 


(iii) shallwilfully neglect to make use ofany appliance or other thing provided in the factory for the purpose of securing 

the health or safety of the workers therein . 


If any worker employed in a factory.contravenes any of these provisionshe shall be punishable with imprisonment for a term 
which may extend to three months or with fine which may cxtcnd to Rs. 100 /- or with both . 


If any worker employed in a factory contravenes any provision of the Act or any rules or orders made thereunder, imposing 
any duty or liability on workers, he shall be punishable with fine which may extend to Rs. 500 / 
Right of workers, etc. (section 111 -A ) .- Every worker shall have the right to --- 


(i) obtain from the occupier , information relating to workers health and safety at work ; 
(ii) get trained within the factory wherever possible , or, to get himself sponsored by the occupier for getting trained at 

a training centre or institute , duly approved by the Chief Inspector , where training is imparted forworkers health and 
safety at work ; 


( iii) represent to the Inspector directly or through his representative in the matter of inadequate.provision for protection 

of his health or safety in the factory . 


49. Certificates of fitness ( sections 69, 70 and 98 ).-- No child that is a person who has not completed his fourteenth year or an 

adolescent shall be required or allowed to work in any factory unless a certificate of fitness granted with reference to him is 
in the custody of themanager of the factory and such child or adolescentcarries, while he is atwork , a token giving a reference 
to such certificate . Any fee payable for such a certificate shall be paid by the occupier and shall not be recoverable from the 
young person , his parents or guardian . 


An adolescentwho has been granted a certificate of fitness to work in a factory as an adult and who while at work in a factory 
carries a token giving reference to the certificate shall be deemed to be an adult for all the purposes of the provisions of the 
Act relating to the working hours of adults and the employment of young persons. An adolescent who hasnotbeen granted 
acertificate of fitness to work in a factory as an adult shall , notwithstandinghis age , be deemed to be a child for allthe purposes 
of the Act . 


Whoever knowingly uses or attempts to use, as a certificate of fitness granted to himself, a certificate granted to another 
adolescent to work in a factory as an adult, or who having produced such a certificate knowingly allows it to be used , or an 
attempt to use to bemade, by another person shall be punishablewith imprisonment foraterm which may extend to twomonths 

or with fine which may extend to Rs. 1000 /- or with both . 
50. Registers, notices and returns ( sections 61 , 62 , 63 , 72 , 74 and 110 ) .- A register of adult workers in the Form NO. 20 and 

a register of child workers in the Form No. 22 shall be maintained by the manager of every factory . 
A notice of periods of work for adults and notice of periods of work for children in the Form Nos. 19 and 21 shall be correctly 
maintained and displayed in every factory . No adult worker or child shall be required or allowed to work in any factory 
otherwise than in accordance with their respective notices of periods of work displayed in the factory. 
The owners, occupiers or manager of factories shall submit the prescribed periodical returns to the Inspector regularly . 


$ 
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FORM No : 34 


[ See rule 136 (a ) ] 


ANNUAL RETURNS 


For the year ending 31st Dec., 19 


(A copy of this retum should be sent to the prescribed authorities positively by 31st January of the succeeding year ) 


PART - A 


1. (a ) Registration number of factory 


.. 


(b ) Licence number of factory 


(c) Section of the Act under which the factory is covered 


Section 2 (m ) (i) 


Section 2 (m ) ( ii ) 


Section 85 -Chemical 


Section 85 -non - Chemical 


2. Name of factory 


3. Name of Occupier 


4. Name ofManager 


5. District 


5. Full postal address of the factory including PIN Code 


7. Industry 


(a ) ( 1) Nature of industry 

( mention what is actually manufactured , 
including repairs of all types, following the 
national Industrial Classification , 1987 at the 
4 digit level) 


(2 ) NIC Code Number (4 digit as given in the 

licence ) 


(b ) Sector of industry 


Public sector 


Please tick ( V ) the appropriate box 


Joint Sector 


Co -operative Sector 


Private Sector 


(c ) In case the factory is a Major Accident Hazard 

(MAH ) Installation furnish the following information 
(See explanatory note AA ) 


Quantity 


Nameof the MAH Şubstance 
(Sce explanatory Note BB ) 


In stock 


In process 


1 . 


2 . 


3 . 


8. (a ) Number of days the factory worked in the year 

(See explanatory note B ) 
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(b ) Number of weeks the factory worked in the year 


Number of workers and particulars of employment 


9. Number ofmandays worked (i. e . aggregate number of 

attendance ) during the year (See Explanatory note C ) 


(a ) Adults 


(i) 
( ) 


Malé 
Female 


ww 


(b ) Adolescents (i) Male 

Female 


(c ) Children 


(i) Male 

Female 


Total 


10. Average number ofworkers employed daily i. e .Mandays 

worked divided by number of days worked 
(See explanatory note D ) 


(a ) Adults 


Male 
Female 


(b ) Adolescents (i) 


Male 
Female 


( c ) Children 


(i ) 


Male 
Female 


Total 


1:1. Total number ofman -hours worked including overtime 

but excluding rest interval 
(Scc explanatory note E ) 


(a ) Adults 


Male 
Female 


(b ) Young Persons 


(1) 


Male 
Female 


12. Average number of hours worked 

pcr 

week 


1 


Total manhours worked 
= i.e. 
Average daily 

Number of weeks the 
employment 

factory worked 


(See explanatory note F ) 


(a ) Adults 


Male 
Female 


(ii) 


(b ) Young Persons 


(i ) 
( ii ) 


Male 
Female 


. 13. In respect of factories carrying on processes or operations declared dangerous under section 87, furnish the following information ( sce 

explanatory note G ) 


Number of persons 


Name of dangerous process or 

operation carried on 
( sec explanatory note " G " ) 


Average number of persons 
cmployed daily in cach of 
the process or operation 

given in column 1 (sce 
explanatory note D ) 


Mcdically examined 


Declared unfit 


Male 


Female 


Male 


Female 


1 . 


2 . 


3 . 


4 . 


5 . 


6 . 


i) 
ii ) 
iii) 


etc. 
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14. In respect of factories carrying on hazardous process as defined in section 2 (cb ), furnish the following information (sce explanatory note 

H ) 


Name of the industry as per First Schedule : 


Name of persons 


Name of the hazardous process 

(see explanatory note I ) 


Average number of 
persons employed daily 
in each of the process 
given in column 1 (sce 
explanatory note D ) 


Declarcd unfit 


Mcdically examinel 


Male 


Female 


Malc 


Female 


1 


2 


3 


4 


5 


6 


i) 


etc. 


Leave with wages 


15. Total number of workers employed during the year 

(sce explanatory note * I ) 


(a ) Adults 


Male 
Female 


(b ) Young Persons 


(i ) 


Male 
Female 


Total 


16. Number of workers who were entitled to annual leave 

with wages during the year 


( a ) Adults 


(i) 


Male 
Female 


(b ) Young Persons 


(i) 


Male 
Female 


Total 


17. Number of workers who were granted Leave during the 

year (sec explanatory note K ) 


(a ) Adults 


Male 
Female 


(b ) Young Persons 


(i) Male 

Female 


Total 


18. (a ) Totalnumber of workers discharged /dismissed from 

the service / quit employment / superannuation / died 
in service during the year 


(b ) Number of workers in respect of whom wages in 

licu of leave were paid 


Safety Officers 


(Sce explanatory Note ‘ L ) 


Yes 


No 


19. (a ) Is the factory notificd for appointment of Safety 

Officers under Section 40 -B ( 1) (i) 
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Yes 


No 


(b ) Is the factory notified for appointment of Safety 

Officers under Section 40- B (1) ( ii ) (for factories 
other than those in (a ) above ) 


(c ) Number of Safety Officers appointed 


Health and Safety Policy 


Information to be furnished only by - 


(a ) Factories covered under section 2 ( cb ) or section 87 of the Act, and 


(b ) Factories other than (a ) but employ ordinarily, in case of factories registered under 


(1) 


( ii) 


Yes 


No 


20. Has the factory formulated health and safety policy ? 

If yes, enclose a copy thereof 


- 


Safety Committee 


4 


[Information to be furnished only by (i) factories carrying on hazardous process or dangerous operations, and ( ii ) other factories employing 
250 or more workers ] 


C 


Yes 


No 


21. Is safety committee appointed ? 

If more than one committee , give numbers 


Emergency Plan 


[Information to be furnished by factories covered under section 2 (cb ) (sce cxplanatory note M ] 


Yes 


No 


22. (a) Has the factory got on - site emergency plan approved 

by the Factory Inspectorate ? 


Yes 


No 


(b ), If the factory is required to prepare an off -site 

cmergency plan , has it been prepared ? 


Medical Facilities 


23. Information to be furnished only by - 


(a) Factories employing 200 or less persons covered under sections 2 (cb ) or 87 - 


(i) Number of Factory Medical Officers ( appointed 

on retainership basis or part- linie basis ) 
( ii ) Number of ambulance vans available with the 

factory directly or through arrangement 


(b ) Factory employing above 200 workers covered under section 2 ( cb ) or 87 : 


5 


(i) Number of full timc Factory MedicalOfficers 
(ii) Number of ambulance vans available 


(c ) All factories employing 500 or more workers :mo. 

(i) Number of full timeFactory Medical Officers 
(ii) Number of ambulance Vans 
( iii) Number of ambulance rooms provided 


Competent Supervisors 
(See explanatory notc N ) 


[Information to be ſurished only by factories covered under section 2 (cb )] 


24. (a) Number of competent supervisors appointed 
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(b ) Number of competent supervisors who have received safety 

training as required under rule 90 - S 


Industrial Hygienists 


(Scc explanatory note O ) 


25. Number of industrial hygienists employed to monitor 

work environment as required under section 7 - A and rule 
framed under section 112 . 


Canteens 


Yes 


No 


26. (a ) Is there a canteen provided in the factory as required 

under section 46 (i. e. only those factories will 
furnish information wherein more than 250 workers 
are ordinarily employed ?) 


(6 ) Is the canteen provided manager/run . 


(i) Departmentally , or 


Yes 


No. 


( ii) Through a contractor 


Yes 


No 


Shelters or Rest Rooms and Lunch Rooms 


(Only those factories will furnish information wherein 150 or more workers are ordinarily employed ) 


27. As requircd under section 4.7 


Yes 


No 


(a ) Are there adequate and suitable shelters or rest rooms 

provided in the factory ? 


i 


Yes 


No 


(b ) Are there adequate and suitablc lunch roomsprovided 

in the factory (any canteen maintained in compliance 
with section 46 will be accepted here also ) 


Creches 


Yes 


No 


28. Is there a creche provided in the factory as required under 

section 48 (i. c . only those factories will furnish infor 
mation wherein more than 30 women workers arc 

ordinarily employed ?) .. 
29. (a ) Number of Welfare Officers to be appointed as 

required under section 49 ( i.c. only those factories 
will furnish information whercin 500 or more workers 

are ordinarily employed ? 
(b ) Number of Welfare Officers actually appointed 
30. Accidents and Dangerous Occurrences (sce cxplanatory 

note p ( 1) ) 


Accident involving 


Only non -fatal injuries sce 
explanatory note P (2 ) 


Fatal injuries as well as non 

fatal injuries 


Number of 


Categories 


Number of 

Persons injured 


Persons injured 


Persons injuredi 


Accidents/ 
occurrences 


Inside the 
factory 


Outside the 

factory 


Accidents / 
occurrences 


Inside the 
factory 


Outside the 

factory 


Inside 

the 
factory 


Outside 
the factory 


1 


1 


2 


3 


4 


S 


6 


7 


8 


9 


1. Accidents including 

dangerous occur . 
rences and major 
accidents involving 
injuries/deaths 


--- 
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1 


2 


3 


4 


5 


6 


7 


8 


9 


2. Dangerous occur 

rences not involv 
ing injuries/deaths. 


3. Dangerous occur 

rences involving in 
juries/deaths 


4. Major accidents in 

volving injuries/ 
dcaths 


* 5 . Major accidents not 

involving injuries/ 
deaths 


* See explanatory note P (3) 

(b ) For injuries inside the factory : 


Number of injuries occurring in 


Hazardous process under section 

2 (cb ) 


Others 


Dangerous operations under 

section 87 


Number of 


Number of 


Number of 


Persons injured 


Persons injured 


Persons injured 


Accidents 


Accidents 


Accidents 


Fatal 


Non- fatal 


Fatal 


Non - fatal 


Fatal 


Non -fatal 


2 


3 


4 


5 


6 


7 


8 


9 


. 


(c ) (i) Non -fatal injuries (workers injured ) during the 

year in which injured workers returned to work 
during the same year 


(aa ) Number of injuries 


(bb ) Man -days lost due to injuries 


(ii) Non - fatal injuries (workers injured ) occurring : 

in the previous year in which injured workers 
returned to work during the year to which this 
return relates 


(aa ) Number of injuries 


(bb ) Man -days lost due to injuries ( This should 

be the total mandays lost during the 
previous year as well as in the current year ) 


(d ) Non fatal injuries occurring in the year in which 

injured workers did not return to work during the year 
to which this return relate 


A 
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(aa) Number of injuries 


(bb ) Man -days lost due to injuries 


PART - B 


(Under the Payment of Wages Act, 1936 ) 


31. i) 


Rs. 1600 / 


Number ofman -days worked (i. e. aggregate number ofattendance) during the year for persons eaming less than 
per month (see explanatory Notc C ) 


(a ) Adult 


(b ) Young person 


Total 


.. 


ii ) 


Average number of workers employed daily ( i.e. man -days worked divided by Number of days worked ) for persons earning less 
than Rs. 1600 /- per month ( sec explanatory note D ) 


> 


(a ) Adult 


(b ) Young person 


. 


Total 


32. " Total wages paid including Deductions under section 7 ( 2) of the Payment of Wages Act, 1936 for persons getting less than Rs. 1600 / 

per month on the following accounts . 


(a ) Basic wages only 


Rs. 


(b ) Dcarness allowances 


Rs. 


Rs. 


(c) Composite wage (i. e. i f combined Basic wage and 

Dearness allowance paid ) 


(d ) Overtime wages 


Rs. 


(c ) Non - Profit sharing Bonus 


Rs. 


(f) Any other bonus ( other than profit sharing bonus 

and non -profit sharing bonus ) forming part of wages as 
defined under the Act 


Rs. 


(g ) Any other amount paid in cash which may from part of 

wages as defined under the Act (plcase specify ). 


(h ) Arrears of pay in respect of previous year paid during the Rs. 

year 


(i) Total wages paid ( total) of (a + b ) or (c + d + c + g-h ) 


Rs. 


33. Gross amount paid as remuneration to persons getting less than Rs . 1600 /- per month including deductions under section 7 (2) of the Act 

on the following accounts : 


(a ) " Total wages paid ( item 32) during the year 


Rs. 


Rs . 


(6 ) Bonus paid during the year ( include arrears also , if paid 

during the year. This is statutory Bonus as well as Profit 
Sharing Bonus) 


Rs . 


(c ) Amount of Money Value of Concession (Sce 

explanatory not given during the year 


PART - C 

(Under the Minimum Wages Act, 1948 ) 
Number ofman -days worked (i. e . aggregate number of attendance during the year by the persons covered under the Minimum Wages 
Act , 1948 (see explanatory note C ) 


34. i) 


( a ) 


Adult 


11 
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(b ) Young persons 


Total 


ii ) Average number of persons employed under the Minimum Wages Act , 1948 daily (i. e.man -days worked divided by number ofdays 

worked ) during the year (Sce explanatory note D ) 


(a ) Adult 


(b ) Young persons 


Total 


35. Total wages paid to workers covered under the Minimum Wages Act, 1948 . 


i) Wages paid in cash 


( a ) Basic wage only 


: Rs. 


(b ) Dearness Allowance 


: Rs. 


( c) Composite wage if paid 


: Rs. 


: Rs. 


ii ) Cash value of wages paid in k (Sce explanatory 

note R ) 


iii ) Overtincwage 


: Rs. 


iv) Any other amount paid in cash (Please specify ) 


: Rs. 


Total ... 


: Rs. 


PART - D 


.. 


(Under the Maternity Benefit Act, 1961 the ESIC Act, 1948 ) 
36. Aggregate number of women permanently or temporarily 

einployed during the year ( a particular worker is to be 
counted one only ) 


37. Number of women who claimed maternity bencfit during 


.. 


the year 


38. Number of maternity benefit claims accepted and paid 

either fully or partially 


(a ) Total 


(b ) From current year s claim 


39. (a ) Number of maternity bencfit cases in which medical 

bonus was paid 


(6 ) Amount ofmedical bonus paid 


40. Amount of maternity benefit paid including medical 


bonus. 


41. Number of cases in which women enjoyed fullmaternity 

leave prior to confinement. 


(Under the Workmen s Compensation Act, 1923/ ESIC Act, 1948 ) 


42. Average number of workers (covered under the Act ) 

employed daily i. c. man -days worked divided by number 
of days worked (See explanatory note S & D ) 


(i) Adult 


( ii ) Young persons 


Total 
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43. Injuries Compensated ( Occupationwise ) 


Number of injuries (See explana 
tory note ‘ T ) in respect of which 
final compensation has been paid 

during the year 


Amount of compensation (See 
explanatory note U ) paid Rs. 


Name of occupation 


Death 


Permanent 
disablement 


Death 


Temporary 
Disablement 
( Sec explana 
tory note V ) 


Permanent 
disablement 


Temporary 
Disablement 
(See explana 
tory notc V ) 


Youngperson 


Youngperson 


Adults 


Youngperson 


Total 


Adults 


Tocal 


Adulis 


wošiadSunoxa 


Total 


Adults 


Total 


ܢܝܕ 


2 


3 


4 


5 


6 


7 


8 


11 12 13 


14 


15 


16 


17 18 


12 


44. Occupational Diseases (Occupationwise ) (Sce explanatory note W ) 


Number of cases, of discases (See 
explanatory note T ) in respect of 
which final compensation has been 

paid during the year 


Amount of compensation (Sec 
explanatory note U ) paid Rs. 


Nature of 
disease (See 
explanatory 
note X ) 


Name of 
occupation 


Death 


Permanent 
disablement 


Death 


Temporary 
Disablement 
( Sce explana 
tory note V ) 


Permanent 
disablcment 


Temporary 
Disablement 
(Sce explan : 
tory note V ) 


Youngperson 


Youngperson 


Youngperson 


Youngperson 


Youngperson 


Adults 


uosindSuno 


Total 


Adults 


Adults 


Total 


Adults 


Total 


Adults 


Total 


Adults 


Total 


ܫܝܝܟ 


2 


3 


5 


6 


7 


8 


11 


12 | 13 | 14 | 15 


16 


17 


18 19 


Total 


PART - F 


(Under the Industrial Employment (Standing Orders) Act, 1946 ) 


45. Is the establishment covered under the Industrial Employment 

( Standing Orders), Act, 1946 ( Sce explanatory note Y ) 


46. If yes, whether ihe establishmenthas the Certified Standing 

Orders for all or a group of employees ? 
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(a ) (i) If for all, the number of workmen (See explanatory 

note Z ) covered by the Certified Standing 
Orders 


(ii) Date of Certification 


(b ) (i) If for a group of employees, the number of only 

such workmen covered by the Certified Standing 
Orders 


( ii) Date of Certification 


Certified that the information furnished above is , to the best ofmy knowledge and belief, correct. 


Signature of the Manager 

Name ( in block letters) 
Address & Telephone No. 


Date : 


Explanatory Notes 


A. 


Establishment in Public Sector means an establishment owned, controlled ormanaged by (i) The Government or the Departmentof the 
Government, or (ii) a GovernmentCompany as defined in section 617 of the Companies Act, 1956 , or (iii ) a Corporation established under 
Central Provincial or State Act, which is owned , controlled or managed by the Government or ( iv ) a Local Authority . 


Establishment in Joint Sector means an establishment managed jointly by the Government and Private Entrepreneur. 


Establishment in Cooperative Sector means an establishmentmanaged by Cooperative Society -registered under the Cooperative Societies 
Act, 1960 . 


Establishment in ‘ Private Sector *means an establishmentwhich is not an establishment in Public Sector or Joint Sector or Cooperative 
Sector . 


AA. Major Accident Hazard Factory is one having an industrial activity using, producing or storing hazardous substances in such a quantity 

that possess the potential to cause substantial damage and to kill or injure a person within or outside the factory boundary . 


B. 1. 


Working day should be taken to be a day on which the establishment actually worked and manufacturing process was carried on 
including the day on which although no manufacturing process was carried.on butmore than 50 % of the workers (preceding the date 
under consideration ) were deployed on maintenance and repair work , etc. on closed days .Days on which the factory was closed for 
whatever cause and days on which no manufacturing process was carried on should not be treated as working days. 


2 . 


Forseasonal factories* information about working season and off -season should be given separately . 


BB . Major AccidentHazard Substance means a substance presenting major accident hazard and included in the list already circulated and which 

have been classified into five groups . 


* Section 2 (12 ) of,E. S. I. 1948 defines "Seasonal Factory as follows : 


"Seasonal Factory means a factory which is exclusively engaged in one or more of the following manufacturing processes,namely 
cotton ginning , jute or cotton pressing, decortication of groundnuts, themanufacture of coffee, indigo , lac , rubber, sugar (including gur) 
or tea or any manufacturing process which is incidental to or connected with any of the aforesaid processes and includes a factory which 
is engaged for a period not exceeding seven months in a year - 


(a ) in any process of blending , packing or repacking of tea or coffce; or 


(b ) in such other manufacturing process as the Central Governmentmay, notification in the Official Gazette , specify . 


are 
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The expression manufacturing process and power shall have the meanings respectively assigned to them in the Factories Act, 1948 
(Central Act, 63 of 1948 ) . 


C. 


Man -days worked should be the aggregate number of attendance of all the workers, covered under the Act, in all the working days. In 
reckoning attendance ,attendance by thetemporary as well as permanentemployed should be counted , and all employees should be included , 
whether they are employed directly or under contractors (Apprentices,who are not covered under the Apprentices Act, 1961, are also to be 
included ). Attendance on separate shifts(e. g.nightand day shifts) should be counted separately . Partial attendance for less than half a shift 
on a working day should be ignored while attendance fot half a shift or more on such day should be treated as full attendance. 


D. 


The average number of workers employed daily should be calculated by dividing the figures of Man -days worked by number of Days 
Worked in the year. For seasonal factories * , the Average Number of Workers Employed Daily during theworking season and off-season 
should be given separately ( *Refer note B. 2 ) 


E. 


The Total Number of Man -hours Worked should be the TOTAL ACTUAL HOURS WORKED BY ALL the workers during the year 
excluding Rest Intervals but including overtime worked . The term Young person will include Adolescents also who have not been 
certified to work as adults , 


F. 


The Average Number of Hours Worked per Weck should be calculated by dividing the Total number ofMan -hours Worked by the 
product of Average Number ofWorkers Employed Daily in the factory during the year (Item 10 ) and 52 ( i. e. number of weeks during 
the year). In other words, item 11 (item 10x52 ) = item 12. In case the factory has not worked for the whole year, the number of weeks 
during which the factory worked should be used in place of figure 52. For seasonal factories, the " Average Number of Hours Worked per 
week " during the working season and off -scason should be given separately . 


G , 


All such ‘Dangerous Processes or Operations as specified and declared in the Rules framed under Section 87 of the Factories Act, 1948 
should be checked . If the factory or even a partof the factory submittingrcturns falls under this section , the factshould bementioned against 
this item and requisite information furnished accordingly . 


:** 


H. 


All such ‘Hazardous Processes in relation to the industries specified in the First Schedule to the Factories Act and defined under section 
2 ( cb ) of the Act should be checked . If a factory or even a part of the factory submitting retums, falls under this section , the fact should be 
mentioned against this item and requisite information furnished accordingly . 


1. 


There may be a number of hazardous processes being carried on in any one industry specified in the First Schedule to the Act. All such 
processes should be given individually in this table. 


J. 


All persons, who have been on roll even for a single day during the year should be taken into account. Care should be taken that a particular 
worker is counted once only . 


K. 


-A particular worker is to be counted once only even if the same worker has been granted leave more than once during the year. 


L. 


In every factory , wherein 1,000 or more workers are ordinarily employed and the factory has been notificd under section 40 -B ( 1) (i), or 
wherein the factory carrying on any hazardous process defined in section 2 (cb ) or dangerous operations as defined in section 87, and thic 
factory has been notified under section 40- B (1)-( ii), the occupier shall employ the required number of Safety Officers with prescribed 
qualifications. The term Ordinarily Employed would mean the total number ofworkers working in all the shifts and the employment should 
be for over 50 % of the working days of the establishment in the year. 


M. 


The occupier ofevery factory where a hazardous process takes place or where hazardous substances are used or handled shall with the 
approval of Chief Inspector of Factories draw -up an on -site emergency plan for this factory and make to the workers employed therein the 
Safety measures required to be taken in the event of an accident taking place. The occupier shall prepare off- site emergency plan based on 
events which could.affect people and the environment outside the work premises . The District Local Authority will prepare disaster plan 
for the area based on off -site plans of individual units . 


N. 


All persons who are required to supervise the handling of hazardous substances shall possess : 


(a) Degree in Chemistry or Diploma in Chemical Engineering or Technology with five years experience or 


(6 ) Master s Degree in Chemistry or a Degree in Chemical Engineering or Technology with 2 years experience. 


Note :--- The experience stipulated above shall be in process operation and maintenance in Chemical Industry. 
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The occupier shall appoint Industrial Hygienist possessing.-- 


(a) M.Sc. Degree in Chemistry with 2 years analytical experience in a chemical laboratory of repute or 


(6 ) M.Sc. Degree in Chemistry with 2 years experience in conducting survey in industrial hygiene . 


P. 


(1) Dangerous Occurrence - The folowing classes ofoccurrences are dangerous occurrences 


1 . 


Bursting of a plant used for containing or supplying steam under pressure greater than atmospheric pressure . 


2 . Collapse or failure of a crane, derrick ,winch ,hoist or other appliances used in raising or lowering persons or goods, 
or any part thereof, or the overturning of a crane. 


3 . 


Explosion , fire bursting out ,leakage or escape of any molten metal, or hot liquor or.gas causing bodily injury to any person or damage 
to any room or place in which persons are employed , or fire in roomsof cotton pressing factories when a cotton opener is in use . 


4 . 


Explosive of a receiver or container used for the storage at a pressure greater than atmospheric pressure of any gas or gases ( including 
air ) or any liquid or solid resul ing from the compression of gas. 


... 


5 . 


Collapse or subside ...w of any floor, gallery roof, bridge, tunnel , chimney , wall building, or any other structure. 


P. 


(2 ) Only such injuries which prevented workers from working for 48 hours ormore immediately following the accident should bereported 
as non -fatal injuries. 


P. 


( 3 ) 


A major accident is a sudden , unexpected , unplanned event, resulting from uncontrolled developments during an industrial activity , 
which causes, or has the potential to cause, serious adverse effects immediate or delayed (death, injuries, poisoning or hospitalisation ) to a 
number of people inside the installation and /or to persons outside the establishment. 


. 


The money Value of Concession is the cost or value of the net cost of the concession, as the case may be, in respect of all supplies made 
and all services rendered individually free of cost. In case of concessional sale of essential commodities to the employees, the difference 
between the purchase price paid by the employer and the actual price paid by the employees is to be taken as the basis for computing the 
Money Value of Concession . 


R. 


Cash Value of Wages Paid in kind and of Concession in respect of essential commodities at concessional rates authorised under sub 
sections (2 ) and (3 ) of section 11 of the Minimum Wages Act, 1948 shall be estimated in the manner prescribed by the Appropriate 
Government. In so far as the CentralGovernment is concerned as laid down under Rule 20 of the Minimum Wages (Central) Rules, 1950 
the retail prices of the nearestmarket shallbe taken into account in computing the Cash Value of Wages paid in kind . This computation shall 
be made in accordance with directions as may be issued by the CentralGovernment from time to time. The cash value of the concession 
should be obtained by taking the difference between the cost price paid for supplies of essential commodities given at the concessional rates. 


S. 


Include all employees (covered under the Workmen s Compensation Act, 1923 ) whether permanent or temporary who would, in the case 
of accidents, be cligible for compensation under the Act and for whom a return is required to be fumished . Number employed should be 
shown even if there are no payment of compensation to report. 


T. 


Include for each occupation only those cases in which the final payment of compensation was during the year. A deposit with the 
commissioner should be treated as a payment by the employer. 


U. 


1 . Include all compensation paid in respect ofthe casesmentioned in explanatory note T whether such compensation was paid during 
the year or previous to its commencement. Exclude all payments in cases in which the finalpaymenthad not been made by the end of the 
ycar to which the return relates. 


2 . Whether the benefit actually showed ( e.g. hospital leaveon fullpay) is in excess of the compensation admissible under the Workmen s 
Compensation Act, 1923 only the amount of the compensation so admissiblc should be entered in the return . 


V. 


Only such disablements which last formore than three days should be shown (Section 4 (1) of the Workmen s Compensation Act, 1923). 


Check 

up with the ‘List of Occupational Diseases as laid down in Schedule III appended io the Workmen s Compensation Act, 1923. In 
case of those Occupational Diseases only, in respectof which compensation was paid , the information is to be furnished . 
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X 


Enter for, each occupation separately each of the ‘ Diseases referred to in explanatory note W whichresulted in case in respect of which 
compensation was paid . 


Y. 


As laid down under section (3 ) of the Industrial Employment (Standing Orders) Act, 1946 , the Act, applies to every industrial 
establishmentwherein one hundred or more workmen are employed or were employed on any day of the preceding twelve months 
provided that the Appropriate Government may after giving not less than two months notice of its intention so to do, by notification 
in the OfficialGazette , apply the provisionsof that Act to any industrial establishment employing such number ofpersons less than one 
hundred asmay be specified in the notification . The industrial establishment means the establishment as defined under Section 2 (c ) 
of the Act, 1946 . 


Z. 


Only such ‘Workmen as defined under Section 2 (i) of the Industrial Employment (Standing Orders ) Act, 1946 are to be taken into 
account. 


< 


FORM NO . 35 


(Se rule 136 (6 )] 


Half yearly returns 


For the half year ending June, 19 .... 


(This return should be sent to the prescribed authority latest by 15th July of current year) 


Registration No......... 


Licence No.... 


NIC Code No........ 
(As given in the licence ) 


1. Name of factory 


2. Name of occupier 


3 . 


Name of manager 


4. District 


5 . 


Full postal address of the factory ( including Pin code ) 


6. Industries 


a ) 


Nature of industry 
(Sec explanatory note - 1 ) 


b ) 


Section of the Act under which the factory is 
covered ( Please tick ( ) the appropriate box ) 


2m (i) 
2m (ii) 


1 


section 85 


c ) 


Sector of industry (Please tick ( V ) appropriate box : 


Public sector 


(See explanatory note 2) 


III 


Cooperative sector 


Joint sector 


Private sector 


7. Number of days factory worked during the half year 

ending 30th June, 19 ... 
( See explanatory note 3) 
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8. Number of man -days worked (i.e. aggregate attendance) : 

during the half year ending 30th June, 19 ....... 
(See explanatory note 4 ) 


(a ) Adults 


(b ) Adolescents 


(i) Male 
(ii ) Female 
(i) Male 
( ii ) Female 
(i) Male 
(ii) Female 

Total 


(c ) Children 


9. Average number of workers employed daily i.e. Item 8 

divided by item 7 (See explanatory note 5 ) 


(a ) Adults 


. (b ) Adolescents 


(i) Male 
(ii) Female 
(i) Male 
(ii) Female 
(i) Male 
(ii) Female 

Total 


( c) Children 


. 


10. Medical Information 


(a ) . Total number ofworkers employed in hazardous 

processes 
(b ) Name of the hazardous agents 
(c ) Number ofmedical officers employed 


(i) Full- time 
( ii ) Part- time 


. 


(d ) Number of workers examined by Factory,Medical ! 

Officer 


(i) Working in hazardous process 


(ii ) Others 


Signature ofManager 
Name ( in block letters ) 


Date : 


Explanatory Notes: 


1 . 


Mention what is actually manufactured , including repairs of all types, following the NIC Code at the four digit level , 


2 . 


Establishment in Public Sector means an establishment owned , controlled ormanaged by (i) the Government or the Department of 
the Government or (ii ) a Government company as defined in section 617 of the Companies Act, 1956 , or ( iii ) a corporation by or under, 
Provincial or State Act, which is owned , controlled or managed by the Government or ( iv ) a Local Authority . 


Establishment in Joint Sector means an establishmentmanaged by the Government and Private Entrepreneur. 


Establishment in Cooperative sector means an establishmentmanaged by Cooperative Society registered under the Cooperative 
Societies Act, 1960 . 


Establishment in Private Sector means an establishmentwhich is not an establishment in Public Sector or Joint Sector or Coperative . 
Sector . 


3. 


(i) Working day should be taken to be a day on which the establishment actuallyworked and manufacturing process was carried on 
including the day on which although no manufacturing process was carried on butmore than 50 % of the workers (preceding the date 
under consideration ) were deployed on maintenance and repair work , etc. on closed days. Days on which the factory was closed for 
whatever cause and days on which no manufacturing process was carried on should not be treated as working days . 
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(ii) For seasonal factories information * about working season and off season should be given separately . 


4 . 


Man -days worked should be the aggregate number of attendance of all the workers, covered under the Act, in allShiſts on all the working 
days. In reckoning attendance, attendance by the temporary as well as permanent employees should be counted , and all employees 
should be included , whether they are erriployed direcily or urider contractors (Apprentices, who are not covered under the Apprentices 
Act, 1961, are also to be included ). Attendance in separate shifts (c.g. night and day shifts ) should be counted separately . Partial 
attendance for less than half a shift on working days should be ignoredi while attendance for half a shift ormore on such days should 
be treated as full attendance . 


5 . 


The average daily number should be calculated by dividing the aggregate number ofattendance (man -days worked ) on working days 
by the number of working days during the half -year. . 


* section 2( 12 ) of E.S.I. Act, 1948 defines "Seasonal Factory as follows: 


" Seasonal Factory means a factory which is exclusively engaged in one or more of the followingmanufacturing processes, namely 
cotton ginning, cotton or jute pressing , decortication of groundnuts, themanufacturc of coffee , indigo, lac, rubber, sugar ( including gur) 
or tea or any manufacturing processwhich is incidental to or connected with any ofthe aforesaid processes and includes a factory which 
is engaged for a period of not exceeding seven months in a year 


(a ) in any process of blending, packing or pre- packing of tea or coffce; or 


(b ) in such other manufacturing process as the CentralGovernment may, by notification in the Official Gazette , 

specify ; 


The expression manufacturing process and power shall have the meanings respectively assigned to them in t the Factories 
Act, 1948 (63 of 1948 ). 


FORM No. 36 


$ 


(Sce rule 140) 


Muster Roll 


Group to which the 

worker belongs 


Sr. No. 


Serial 
number in 
the register 
of adult / 

/child 
worker 


Father s / 
/husband s 


Name of 
worker 


Date of ap 


Date of 
birth 


pointment 


Occupa 

tion 


Alphabet 
assigned 


Adolescent if certificd as 
Number 

adult 
of relay of Number Token 
worked in 

& date of number under 
shifts certificate 

section 68 
9 10 . 

11 


name 


1 


2 


3 


4 


5 


6 


7 


8 


Period of work 


Daily attendance for the month of 


Total number 
ofman days 

worked 


Leave 


Strikes 


Lay off 


Man days lost due to 
Lock out 

Leave with 

pay 
16 

18 


without pay 


12 


13 


14 


15 


17 


19 


Totalman - days : 


Any other reason 


Remarks 


Total of col. 15 to Number of festival & 
col. 20 

National holidays 
21 

22 


Number of weekly holi 
days (off) paid for 

23 


paid for * 


20 


24 


25 


* Sum of col. 14 + col. 18 + col. 22 + col. 23 + (col. 15 to 17 if paid for) 


OFFICIAL GAZETTE - GOVT. OF GOA 

( SUPPLEMENT) 


197 
5TH MAY, 1994 


SERIES I No.5 


.. 


FORM No. 37 
[See rules 136 ( d ) and 141] 


Register of Accidents and Dangerousoccurrences 


Date&timeofnotice 


Nameandserialnumberofthe personinvolvedintheregister ofadult/childregister 


Serialnumber 


ESICinsurancenumber 


CauseofAccident/Major 
Accident/dangerous 


Natureofinjury/ dangerousoccurrence 


Whatexactlywasthe injuredperson,ifany, doingatthattime? 


Nameoftheperson 


givingthenotice 


Name,addressandoccup 
ationoftwowitnesses 


WVW.UU.VALAM 


Dateofreturnofinjured 


Numberofdaystheinjured personwasabsentfromthe workincludingholidays andoff-days 


person10work 


occurrence 


personwhomakesthe ūtrywithdate 


Time 


Date 


Place 


1 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


.. 


wi 


FORM No. 38 


( Sec Rule 142 ) 


Inspection Book 


Page 


Heading 


Covering page 


Inspection book for Inspectors of Factories 
and Certifying Surgeon only . 


Back of the covering page 


Manager s remarks regarding action taken , 


if any 


Every numbered page 


Inspector s or Certifying Surgeon s remarks 


Manager s remarks regarding action taken , 


Back of every numbered 
page 


if any . 


. 


By order and in the mane of the Governor ofGoa . 
V. G.Manerkar, Under Secretary (Labour.) 
Panaji , 3rd May , 1993. 


GOVT. PRINTING PRESS GOA 
( Imprensa National 

Goa) 
PRICE — Rs. 11.70 Ps. 


: 


- 2 


